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1. Obwgue nonosxcenun

1. HacTosimee MOJIOXEHME, ONpeNEsIoliee YPOBEHb 0a3sMCHBIX TpeOoBaHMH K OubOnHoTEKE,
orHocutcs Kk TBOY COIII Ne230 yriy6ieHHbIM u3ydeHueM XUMHHU B 6roorun. Ilpu paspaboTtke
TIOJIOXEHUS 0 GHONHOTEKE YUUTHIBANIACKH CTienubHKa NaHHOHN IIKOJIBI, BBITEKAIOIAs H3 YCIOBUH
paboThl, a TaKKe PYKOBOACTBOBAIach | paxmaHCKMM Kojekcom Poccuiickod ®eneparuw,
sakoHaM# Poccuiickoit ®enepanun  «O6 ob6paszoBaHmm» «O O6HOmMOTEYHOM  IETE,
HOPMAaTHBHBIMH IPABOBBHIMH aKTaMH (B TOM 4YHMCJIE PETJIAMEHTHPYIOIMMH H ONpPEACIAIOIHMU
HOPSZIOK PYHKIIMOHHPOBaHUS OUOIIHOTEKH).

2. bubnroTeka ABISETCS CTPYKTYPHBIM MOZipa3/iefieHHeM 00meo6pa3oBaTebHOTO YIPEKACHHU,
YYaCTBYIOIIUM B Y4eOHO-BOCIHTATEIHHOM IIPOIIECCE B LENAX ODECHEUCHHs MTpaBa yYaCTHAKOB
06pa3oBaTeNLHOrO Npouecca Ha OecIUlaTHOE HONb30BaHHE OHOIHOTEYHO-UH(POPMAIHOHHBIMH
pecypcamu.

3. JlestenpHOCTh OHOMHOTEXM 06IIEOO6pa30BaTENBHOTO YyUpexIeHUs (fanee - OubmmoTexa)
OTpaxaeTcs B ycTaBe oOmieoOpa3oBaTelibHOro yupexaeHus. OO6ecnedeHHOCTh OHOIMOTEKH
y4eOHBIMH, METOIWYECKHMH M CIIPAaBOYHBIMH JOKYMEHTAMH YYHUTBIBACTCS MPH JIAICH3UPOBAHUU
0611e00pa3oBaTeNnbHOr0 YUPEKICHHS.

4., Ilenm OuOnmuoTeku 001MIE0OpPa30BATEIHLHOTO YUYPESXKACHHS COOTHOCATCS C  IEJISAMH
0011e00pa3oBaTeNbHOr0  YUpexaeHHs: ¢QopMupoBaHue oOmEH  KyIbTypel  JIMYHOCTH
o0yJalomMxcsi Ha  OCHOBE  YCBOGHHS  00S3aTelIbHOTO  MHHHMYyMa  COIEpXaHHs
001e06pa3oBaTeIbHBIX MPOrpaMM, HX aJianTals K XKU3HH B OOIIECTBE, CO3/1aHHE OCHOBBI JUIS
OCO3HAHHOTO BHIOOpPAa M MOCIEAYIOMEro OCBOEHHSA HPO(PECCHOHAIBHBIX 00pa30BaTEIbHbIX
IPOrpamMM, BOCIIHTAHHE IPaXKIAHCTBEHHOCTH, TPYAOMIOOHS, YBOXEHHS K IpaBaM H cBoOOJaM
yenoBeKa, MOOBH K OKpyXarowel npupose, Poaune, ceMbe, popMupoBaHHE 310poBOro obpasa
KU3HH.

5. bubmoTexa pyKOBOICTBYETCS B CBOCH [EATENIHOCTH (peAepaibHBIMU 3aKOHAMM, YKa3aMH H
pacnopsbxeHusME [Ipesunenrta Poccuiickoit @enepaliiny, IOCTAHOBICHUAMH H PACIIOPIKEHUAMH
IpaButenscrea PO u ucnonsuTeNbHBIX OpraHoB cyObeKToB PP, pemenusaMu COOTBETCTBYIOLIETO
oprasa ynpasiieHus 00pa3oBaHHEM, YCTaBOM 00I1e00pa3oBaTeIbHOTrO YIPEXKACHHU, IOJIOKECHHEM
6ubnuoTexy, yrBepKaeHHOM aupekropoM OV.

6. HCHTCHBHOCTB OHOMHOTEKHM OCHOBBIBACTCS Ha IIpHHOHIAX JOEMOKpAaTHH, TI'yMaHH3Ma,
06H_ICJ.IOCTYI'IHOCTH, IIPHOPHTETA 06H1€‘ICJIOBG‘I€CKHX HCHHOCTCﬁ, rpaXX1aHCTBECHHOCTH,

7. Tlopsiaok NOB30BAHUA HCTOYHHKAMH MH(POPMAIIHHU, IEPEUCHb OCHOBHBIX YCIYT' M YCIOBHS MX
npenocTaBieHus onpenensiorcs [lonoxenmem o Oubnnoreke 001meo6pa3oBaTEIBHOrO
yupexaeHus # [lpaBunmamMu mons3oBaHus OUONIHOTEKOH, YTBEPKICHHBIMH PYKOBOJUTEIEM
0011e00pa3oBaTENBFHOIO YUPEKACHHUS.

8. OpraHm3amus OOCTYXXHBaHHS YYaCTHHKOB OOpa30OBaTENIbHOIO IIPOIECCa IPOH3BOAMTCH B
COOTBETCTBHH C TpPaBHIaMH TEXHUKHA O€30MacCHOCTH M IPOTHBOIOXAPHHIMH, CaHHUTAPHO-
TUTHCHHYCCKHUMH TpC6OBaHH$IMI/I




1I. Ocroensie 3a0auu
9. OCHOBHBIMY 3aa4aMy OMOIHOTEKH SIBIISIOTCS:

a) obecrieuyeHre yJyacTHUKaM 00pa3oBaTeNIbHOTO Mpolecca — 00yYaromMMCs, I1eIarorH4ecKuM
paboTHHMKaM, poauTeNisM (MHBIM 3aKOHHBIM IpeACTaBUTENIM) oOydarommxcs (magee -
[OJB30BaTENAM) — JOCTyNa K HHPOpPMalMH, 3HAHUSAM, HAESAM, KyIbTYPHBIM LEHHOCTIM
MOCPEICTBOM MCTIOJIB30BaHUS 6ubIMOTEeYHO-HHPOPMALIMOHHBIX pecypcoB
0011€00pa30BaTENLHOI0 YIPEKACHHS Ha Pa3IMYHBIX HOCHUTENSX: OyMaXXHOM (KHMDKHBIH (OHI,
¢boHn nepuoanvecKUX u3NaHuit); MaruuTHOM (oHA ayxuo- U BHAcoKacceT); nupposoM (CD-
JWCKH); KOMMYHHKATHBHOM (KOMITHIOTEPHBIE CETH) M HHBIX HOCHTEIAX;

6) BOCIIUTAHUE KYJIBTYPHOIO H TIPaXJAAHCKOIO CaMOCO3HaHH, IIOMOINb, B COLHATIH3allMH
06yanOIII6FOCSI, Pa3BUTHH €TI0 TBOPYECKOI'O MOTCHIHAIIA,

B) GOpPMHpPOBaHKHE HABBHIKOB HE3aBHCHMOro OHOIMOTEYHOro MONB30BaTENst: OOyUeHHE HOUCKY,
0TOOpPY U KPHTHYECKOH OLEHKE HH(pOpMAIHH;

T) COBEpIIEHCTBOBAHHE TPEAOCTaBISEMBIX OMONMOTEKON YCIyr Ha OCHOBE BHEJPEHHS HOBBIX
HHOOPMANHOHHBIX  TEXHOJIOTHH ¥  KOMIIBIOTEpH3alHh OWUOIHOTEYHO-WHPOPMAIMOHHBIX
npoueccoB, popmupoBaHue KOMPOPTHOH OUOTMOTEUHON CPEIbL.

III. Ocnoenbie pynxkyuu
10. Insa peanu3ainy OCHOBHBIX 3a/1a4 OHOJHOTEKA:

a) ¢opmupyer ¢oHng OHOTHOTEUHO-HHPOPMANMOHHBIX PECYpPCcOB 00meoOpa3oBaTeIbHOTO
YUPEKICHHS:

¢ KOMIUIEKTYEeT YHUBEPCAIbHBIA (OHA Y4eOHBIMH, XyIOXECTBCHHBIMH, HAy4HBIMHU,
CIpPaBOYHHIMH, I[I€JArOTHYECKHMH ¥  HAYYHO-TIOMYJIIPHBIMH  JOKYMEHTaMH Ha
TPAJUIMIOHHBIX U HETPAIULHOHHBIX HOCUTEIIX HHPOpMaIUy;

e mononHseT Gorx HHPOPMALMOHHBIMEH pecypcamu ceTH VHTepHer, 6azamu u OGaHKaMu
JAHHBIX APYTHX YUPEKICHUN U OpraHU3aLuii;

e akkyMmyJupyeT GOHA JOKYMEHTOB, CO3aBaEéMbIX B 00IIe00pa3oBaTENbHOM YUPEXKICHUN
(my6nukauuii u paboT memaroroB o0ME0OPa30BATENBHOTO YUPEKACHUS, ITy4HIHX
Hay4HbBIX paboT u pedeparos oOyJaromuxcs 4 Jap.);

® OCYLIECTBISET pa3MEIICHUE, OPTAaHU3AIMIO H COXPAHHOCTh I0KYMEHTOB;

IPOU3BO/IUT BO3PACTHYIO KIacCU(PUKAINIO HHPOPMALTUMOHHOH IPOAYKIMH B COOTBETCTBUE
¢ ©3 ot 29.12.2010 r. Ned36 « O 3ammuTe geteit oT uHGOpPMAIMHU, NPHYHHSIONEH Bpea NX
3/IOPOBBIO M Pa3BUTHION.

6) coznaer HHGOPMALIHOHHYIO MIPOIYKIIMIO:

® OCYIIECTBISET AaHATHTHKO-CHHTETHYECKYIO IIepepaboTKy uHpopManuy;

e OpraHum3yeT ¥ BeJET CIIPaBOYHO-OubIMorpaduueckuit annapar: katajioru (andpaBHTHBIH,
CHCTEMaTHYECKUH), KapTOTEKH (CHCTEMAaTHYECKYI0 KapTOTEeKy CTarei, TeMaTHdYecKHe
KapTOTEKH), JIEKTPOHHBI Katajior, 6a3sl JaHHBIX 10 Npo¢Ho 00meo0pa3oBaTeIbHOIO
yUpeXIACHUS;

e paszpabaThiBaeT peKOMeHJaTeNbHble OubmMorpaduyeckue nmocoOust (CIUCKH, 0030pHI,
yKa3aTenu M T.IL.);

e ofOecneyuBaeT HHGOPMUPOBaHKE MOJIb30BaTeNeH 00 HHPOPMALIMOHHOM IPOIYKIUH;




B) ocymecTteiser auddepeHnupoBaHHOe OGHOMHOTEYHO-UHGOPMALOHHOE o0cmyXuBaHUe
00yJaronuxcs:

e mpenocTaBiseT WHGOPMAIMOHHBIE PECypChl HAa pa3jiMYHBIX HOCHTEIAX HAa OCHOBE
M3y4eHHUS X MHTEPECOB H HH(POPMAIIHOHHBIX NIOTPEOHOCTEH;

e CO3Ja€T YCIOBHS IS PEalM3alliM CaMOCTOSTENBHOCTH B OOYYEHHH, NO3HABATEIIBHOM,
TBOPYECKOH JEATENIBHOCTH C ONOpOM Ha KOMMYHHKAIHIO; CIIOCOOCTBYET Da3BHTHIO
HaBBIKOB camM000y4eHHsl (y4acTHe B CETEBBIX OJIMMIIMA/IAX, TEJICKOMMYHHKAlHOHHBIX
NPOEKTaX B CHCTEME JUCTAHIIMOHHOTO OOYYEeHHS);

e opramu3yer OOy4eHHe HaBBIKAM HE3aBHCHMOTrO OHMOJIMOTEYHOrO IOJNB30BATENS H
IoTpe6uTENs WHPOPMAIMK, CONCHCTBYET HHTErpallii KOMIUIEKCA 3HAHWM, yMCHUH H
HaBBIKOB paboTHI ¢ KHUTOH U HHGOpMALUEH;

e OKa3bIBaeT HHPOPMAIMOHHYIO ITOJUIEPXKKY B PELIIEHHMH 3324, BO3HUKAIOIHUX B IIPOLIECCE
UX y4eOHOl, caMo00pa30BaTENbHON U JOCYTOBOM AEATEIBHOCTH;

e OpraHH3yeT MacCOBbiE MEPONpPHATUS, OPHCHTHPOBAHHbIC HAa pa3BHTHe OOUIeH, H
YUTATENHCKOM KYJIBTYPBI JINYHOCTH, COAEHCTBYET Pa3BUTHIO KPUTHIECKOTO MBIILICHHS;

e COIEHCTBYET WICHAM IearOTHYECKOro KOJUIEKTHBA M aJMHHHUCTPALHH YIPSIKICHUS B
opraHm3aliE 0o0pa3soBaTelBHOTO I@polecca M Jocyra ofydaroumxcs (IpOCMOTP
BHAcoPuILEMOB, CD-IHCKOB, IPE3EHTAIMH PA3BUBAIOIIHX KOMIBIOTEPHBIX UID);

® PYKOBOIMT BOCIUTATENHHOM paboTON C KHHUTOHM B IpyMNNax MPOUICHHOTO JTHS, B KJlaccax
KOMIEHCHPYIOIIEro 00yYeH s, B KOPPEKIIMOHHBIX KJIaccax (IpH MX HAJTWYHH);

r) ocymecTeuseT auddepeHnuposanHoe OubIHOTEHHO-HHGOPMALMOHHOE O00CITy)KMBAHME
neJarorrdyeckiux paboTHUKOB:

e BRIBISIET WH(OPMAIMOHHBIE NMOTPEOHOCTH M YJOBJIETBOPSAET 3alpPOCHI, CBA3AHHBIC C
o0yueHHeM, BOCIIUTAHHEM U 3ZI0POBHEM JICTEH;

e BBHIBIAET HMHAOPMAIMOHHBIE NOTPEOHOCTM M YHOBIETBOPSET 3ampoChl B 00JacTH
HeIarOTHYECKAX HHHOBAIAN M HOBBIX TEXHOJIOTHIA;

e CogeiictByeT NpOQECCHOHATHHON  KOMIICTCHIIMH, IOBBIIEHHIO  KBAIH(HKAUMH,
HPOBEICHHUIO aTTECTALIAY;

e co3maeT GaHK memarormdeckoidl MHQPOPMAIMH KaKk OCHOBBI €JHHOH HHGOpPMaNHOHHOH
cny)Ob1  00IIe00pa30BaTENBHOTO  YUPEXKIEHHsS,  OCYIIECTBISET  HAaKOIUICHHE,
CHCTEMAaTH3alHI0 HHPOPMAIMH 110 IIpeIMETaM, Pa3lellaM U TEMaM,

e OpraHMsyeT IOCTYnl K OaHKy megarorudeckoif MHpopMamuu Ha JIOOBIX HOCHTEISX;
IIPOCMOTP 3EKTPOHHBIX BEPCHH NEeJarorudeCKuX H3JaHuH,

e OCyIECTBISET TeKyllee HWHPOpMHpOBaHHE (OHH HHPOpPMAIHH, OO30pBI HOBBIX
NOCTYIIEHHH ¥ IyOIMKanuii), iHPOpMUPOBaHHE PYKOBOICTBA O0IIE0OPa30BaTEILHOTO
YUpEXISHHS IO BOMIPOCAM YIIpaBJIeHHs 00pa30BaTeIbHBIM MPOLECCOM;

® [OJJEPXKHBAET EATENBHOCTh IIE€JArOTHYECKUX pPabOTHHKOB B 00IacTd CO3NAHHS
HHPOPMAIMOHHBIX POAYKTOB (JOKYMEHTOB, 6a3 TAaHHBIX H T.IL.);

e CrnocoGCTBYET IPOBEACHHUIO 3aHATHM M0 (OPMUPOBAHUIO WHGOPMAIIMOHHOM KYJIbTYDBI,
ABIsIeTCs 6a30H 18 IPOBEICHHUS IPAKTHYECKUX 3aHATHH 10 paboTe ¢ HHGOPMAIUOHHBIME
pecypcamu;

n) ocymecTsiseT auddepeHIHpoBaHHOe OHOTHOTEYHO-HHPOPMAHOHHOE OOCIyKHUBaHHE
poauTesnei (MHBIX 3aKOHHBIX IPECTaBHTENEH) 00yJaromuXxCs:

e yIOBIETBOPSET 3alpOCH MOJIb30BaTeNell U MHGOPMHPYET O HOBBIX MOCTYIUICHHAX B
6ubnuorexy;
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e KOHCYILTHPYET IO BONPOCaM OpraHM3alMh CEMCHHOro YTCHHS, 3HAKOMHT C
uHpopMaIHeil 10 BOCIIMTAHMIO HETCH;
KOHCYJBTHPYET [0 BOPOCAM yIeOHBIX H3NaHUH A1 00y4aiomuXCs.
OCYIIECTBISET BBIABICHHE B OHOMMOTEYHBIX (OHIAX W3NAHWH, BKIIOYCHHBIX B
«®DetepalbHBIH CIIUCOK SKCTPEMHUCTCKHX MATEPHAIOB

¢ B I[eIAX IPOTHBOAEHCTBHS IKCTPEMUCTCKOM N€ATENLHOCTH POBOUT CBEPKY HMEIOMIHUXCS
B (oHme OHONHMOTEKH [OOKYMEHTOB ¢ «®DemepalbHbIM CIHCKOM 3KCTPEMHCTCKUX
MarepuanoB MuHucTepcTBa IoCTHIHH POy,

e B LENAX 3anpeTa Ha XpaHEHHWE, PACHPOCTPAHEHHE M HCIIONb30BAHHE SKCTPEMHCTCKOH
JHMTEPATyPHl YCTAHOBJIEH CPOK IIPOBE/ICHMS CBEPKH HE PEXE OJHOIO pasa B TPH MEcCAIa.

®  YCTaHOBJIEH MOPSJAOK CIMCAHHA M YTHIM3allMH OKCTPEMHCTCKOM JIHTEpATyphl, B TOM
YyCIIe 3aIpeT Ha BKJIIOYEHHE MPOTHBONPABHOM NPOAYKIHH B 6ubIHOTEYHbIH BoHI npH
IOCTYIUIEHHH ¥ HCKITIOYCHUH U3 HOH/1a IPH OOHAPYKEHHH.

IV. Opzanusayua deamenvrocmu 6ubruomexu

11. Hanuume yKOMILIEKTOBaHHOM OuOMHOTEKH B 00IEOOpa30BATENHHOM  YYPESKICHUH
00s13aTEIBHO, B TOM YHCJIE B MATIOKOMIUIEKTHOM YUPEXKICHHUH H YIPEXKICHHH, PACIIOJIONKESHHOM B
CeJILCKOM MeCTHOCTH. YacTHuHAad IEHTpaik3alus 6uOImoTeyHo-0u0IHorpad uuecKuX poLeccoB
B MEXIIKOJIBHEIX OHOIMOTEYHBIX O0BEIUHEHUSIX MTPOBOAUTCS IO NIPHKA3y OPraHOB yNPaBACHUA
o6pa3oBaHHEM.

12. CtpykTypa GHONHOTEKH, IOMMMO TPAJMLHOHHBIX OTHENOB (aDOHEMEHT, YMTANLHBIN 3ai),
MOJXET BKJIOYATh OT/ENbl Y4eOHHKOB, HHPOPMALIHOHHO-OHOIHOrpadudeckoi paboTel, GOHI
CICUMATH3HPOBAHHbBI 3a1 paboTel C MYJITHUMEIMHHBIMM M CETEBBIMH JOKYMCHTaMy,
BHJICOCTYIHIO, MHHU-H3ATEIBCKHHA KOMILIEKC, MHOXHTENLHYIO TEXHHKY U JIp.

13. Bubnnoteyno-uHPOPMALMOHHOE 00CTYXMBAHUE OCYIIECTBISETCS HA OCHOBE OMOIHOTEYHO-
HH(POPMAIMOHHBIX PECYPCOB B COOTBETCTBHHM C Y4eOHBIM M BOCIHTATEIbHBIM IIJIAHAMU
061106 pa30BaTENHLHOrO yUPEXKIEHHS!, TPOrPAMMAaMH, IPOSKTAMH H ITAHOM paboThl OHOIUOTEKH.

14. Bubmuorexa OY npemocTaBiseT HHPOPMALMIO O BO3MOXHOCTH, HOpAAKE H (opmax
npenocTaBieHus ofydarommmest noctyna Kk PDenepansHoit cucreme HOb (Hammonanshas
3JIEKTpOHHAs OUOIHOTEKA).

15. CroHcopckas TOMOIIb, IOJydeHHas OuOimoTekod B BHJAE MENEBHIX CPEACTB Ha
KOMIUIEKTOBaHMe (GOH/A U 3aKyINKy 000pya0oBaHHU, HE BICYET 32 COOOH CHMIKCHUS HOPMATHBOB
¥ (uam) abCOMOTHBIX pa3sMepoB (uHaHCHpPOBaHUS U3 Gromkera 00mE0Opa3oOBaTENLHOTO
yupexxnenus. JleHexHble CpelCcTBa 3a CAaHHYI0 OMONHOTEKOH MakyjaaTrypy pacxolIyloTcs Ha
yJIydIIEHHe MATEPHATBHO-TEXHHYECKOM O0a3bl OGHOTHOTEKH, NOANUCKY TNPOPECCHOHATBHBIX
H30aHU#M, KOMIUIEKTOBaHUE (OoH/Ia TOKYMEHTOB.

16. B memsx obecreueHHs MOJECPHM3AUMM OMOIMOTEKH B YCIOBHSIX HHPOpPMATU3AINH
00pa3oBaHMs M B MpENENax CPEJCTB, BBUICISEMBIX YUPEIHUTENMH, 001eo0pa3oBaTenbHOe
yupexnaenue obecrieunBacT OHOINOTEKY:

¢ TrapaHTHUPOBAHHBIM (HUHAHCHPOBAHHEM KOMILJIEKTOBaHMS OnbIMOTEUHO-
HHE(QOPMALIMOHHEBIX PECYPCOB (B CMETe YUPEXKASHHS BBIBOJUTCS OTIAEIBHO),

e HeOOXOJMMBIMH CIIy)XEOHBIMH H IIPOM3BOACTBEHHBIMH IIOMEINCHUSAMHU B COOTBETCTBHHU CO
CTPYKTYypO#l OHOIHOTEKM ¥ HOPMATHBAaMH IO TEXHHKE O€30MaCHOCTH IKCILTyaTallMd
KOMIILIOTEPOB  (OTCYTCTBHE BBICOKOH  BI@XHOCTH, 3allbUICHHOCTH IOMECUICHHUS,




KOPPO3HOHHO-aKTHBHBIX IIPUMECE HIIH NIEKTPOIPOBOISINEH MBUIK) U B COOTBETCTBHH C
nonoxenusmu CanllunH;

®  COBPEMEHHOM 3JIEKTPOHHO-BHIYHUCIIMTENHHON, TEIEKOMMYHHUKAMOHHON ¥ KOTIUPOBAIBLHO-
MHOXXHMTEILHOM TEXHHUKOH U HEOOXOXUMBIMH ITPOIrPaMMHEIMH IIPOJAYKTaMH,
PEMOHTOM H CEPBHCHBIM OOCIY)KMBAHHEM TEXHUKH H 000pyI0OBaHHS OHOIHOTEKH;
* OMOIMOTEYHOM TEXHHKOMN M KaHIEIIPCKUMHU IPUHAUIEKHOCTIMH.

17. OGineoOpa3oBareinbHOE YUPEXKIECHHE CO3MAET YCIOBHA I COXPAHHOCTH ammaparypsl,
000pyIOBaHUA M HMyHIeCTBa OHOIHOTEKH.

18. OTBETCTBEHHOCTh 3a CHCTEMATHYHOCThL M KAyeCTBO KOMIUIEKTOBAaHHS OCHOBHOrO (oHIa
OUOIMOTEKH, KOMIUIEKTOBAHHE y4eOHOro (OHAa B COOTBETCTBUH € (e/epalbHBIMH NEPEUHIMHI
y4eOHMKOB ¥ y4eOHO-METOAMYCCKUX H3JaHHH, CO37aHHE HEOOXOAMMBIX YCIIOBHH IUIst
JEATENLHOCTH OHOIMOTEKH HECET pPYKOBOIHUTENh OOIeoOpa3oBaTENbHOIO YYPEXKICHUS B
COOTBETCTBHH C YCTABOM YUYPEXKIECHHUS.

19. Pexxum paGoTsl GHOIHOTEKH ONpe/iessieTcs 3aBeytoyM Oubnorekoi (6ubmuorexapem) B
COOTBETCTBHH C IIPaBHJIAMH BHYTPEHHETO pacropsiika o0ImeoOpa3oBaTebHOIO YUPEKICHHUS.
IIpu onpenenenun pexxuma paboThl GUOTHOTEKH NPEAyCMATPHUBAETCS BELICIICHHE:!

e JBYX 4acoB pabouero BPEMEHH €KCIAHEBHO Ha BBIIOJHEHHE BHYTPHOHUOIMOTEYHON
paboThl

e OJHOTO pasa B MECAIl — CAHHUTAPHOTO [HS, B KOTOPHIH 00CIy)KHBaHHE MONb30BATEIIEH HE
TPOM3BOAUTCS

® HE MEHEE OJTHOTO pa3a B MECSI] — METOAMYECKOrO JHS.

20. B uensx obecneyeHus paiiiOHAILHOTO HCIIOIB30BaHUS HHGOPMAIIMOHHBIX PECYPCOB B paboTe
C IETBMH U IOHOIIECTBOM OHOIHOTEKA 00IIe00pa30BaTENbHOIO YUPEXKIECHUS B3aUMOJEHCTBYET C
oubnuorekamu MuHHCTEPCTBa KYJIbTYphl Poccuiickoii @enepanuu.

V. ¥Ynpagnenue. HHlimamsi

21. VYupaBneHne OHONHOTEKOW OCYIIECTBISETCS B COOTBETCTBHH C 3aKOHOJATEILCTBOM
Poccuiickoit ®denepanuu, CyOBEKTOB Poccuniickoit ®denepanuu U yCTaBOM
001meo0pazoBaTeIbHOTO YUPEKICHHUS.

22. OOmee pyKOBOIACTBO JE€ATENHHOCTHIO OHONMOTEKHM OCYIIECTBISET PYKOBOJIHTEID
0011e00pa30BaTENbHOTO YUPEIKICHHS.

23. PykoBoicTBO GHOIHMOTEKON OCYHIECTBISET 3aBeAyromui Oubmmorekoil (OuOIMOTEKaps),
KOTOPBIi HECET OTBETCTBEHHOCTh B IpejeiaX CBOed KOMIIETCHUHH Nepes OOIEeCTBOM U
PYKOBOIUTENEM 00Ie00pa3oBaTENBHOIO YUPEXKIACHHS, 00YJAOIMMHUCS, HX POAUTENAMH (MHBIMU
3aKOHHBIMH TIPEICTABUTENSMH) 3a OPraHHU3allMI0 M Pe3YJIbTaThl AEATENBHOCTH OMOIMOTEKHM B
COOTBETCTBUU c (YHKIIHOHATEHBIMHA OOSI3aHHOCTSIMH, MIPEeAyCMOTPEHHBIMU
KBaIM()UKANHUOHHBIMU TPEOOBAHUSIMHE, TPYAOBBIM JIOTOBOPOM H YCTaBOM 001e00pa3oBaTeIbHOIO
YUPEKIACHHUS.

24. 3agenyromuid  Oubnmorekoidt  (6uOnMOTEKaph) — HA3HAYACTCH  PYKOBOIHUTENIEM
00111€00pa3oBaTENLHOTO YUPEKICHHS, MOXKET SBJISTHCS WICHOM IIEAarorHYeCKoro KOJUICKTHBA U
BXOJIMTH B COCTaB MEaroruyeckoro copera o0Imeo0pa3oBaTeIbHOrO YYpEKACHUS.




25. MeToau4ecKoe COIPOBOXKIECHHE AEATENIBHOCTH OMOIHOTEKH OOECIECUMBAET CHEHHAIMCT
(METOMHCT) TI0 yueOHEIM (POH/IaM H IIKOJIBHBIM GHOIHOTEKaM OpraHa yrpasJieHus 00pa3oBaHHEM,
YUPEXKIEHHS CHCTEMbl IIEPEHOATOTOBKM ¥ IIOBBINCHHS KBaIM(pUKAMK, DPETHOHATBHOTO
HHPOPMAIIMOHHOTO LEHTPA.

26. 3aBeayromuii OHOTHOTEKOM (OMOMHOTEKaph) pa3pabaThIBACT U NPEICTABIAET PYKOBOIUTEIIO
00111e00pa30BaTENHHOTO YIPEXKICHHS Ha YTBEPXKICHHUE CIIEAYIOIIHE JOKYMEHTHI:

a) IOoNoXeHHe 0 OHOIHOTEKE, MPAaBHIIA MOJIB30BaHUs OUOIMOTEKOMH;

0) CTPYKTYpy W ULITAaTHOE pachnicaHue OHOIHOTEKH, KOTOphle pa3pabaThIBalOTCS Ha OCHOBE
00BEMOB pabor, OIIpECIECHHBIX MIOJIOXKCHUEM 0 KOHKPETHOM o6ubmoreke
0011e06pa3oBaTENIbHOTO YUPEXKICHHS C HCIOIb30BaHHEM «MEXOTpacieBhIX HOPM BPEMEHH Ha
Oporecchl, BhIMoNHAeMble B OuOmmorexax» (IlocranoBnenne MuHHCTEpCTBA Tpyna H
conpanbHoro passuths Poccuiickoit ®enepauuu ot 3 dpeBpans 1997 r. Ne 6);

B) MOJIOXEHHUE O TUIATHBIX YClyrax OubauoTexy;
T) IUIAHOBO-OTYETHYIO JOKYMEHTAIIHIO;
) TEXHOJIOTHYECKYIO JIOKYMEHTAIIHUIO.

27. TlopsimoK KOMIUIEKTOBaHHMA INTarta OHOJMMOTEKH 00meoOpa3oBaTeIbHOIO YYPEXICHUS
pErIaMEHTHPYETCSI €T0 YCTaBOM.

28. B mnenax obecneuenus aupdepeHIUPOBaHHON paboThl OUONHOTEKM MOIYT BBOJUTBCS
JIOJDKHOCTH: 3aBEAYIONINH OTIENIOM (CEKTOPOM), TIIaBHBIN OMOIHMOTEKaph, IaBHBINA Oubmorpad,
6ubmorpad, MeIHacIIeUATHCT.

29. Ha pa6Goty B OHOIHOTEKY IPHHUMAIOTCS JIMIIA, HMEIOIIHE HEOOXOIUMYIO PO eCcCHOHATBHYIO
NOJITOTOBKY, COOTBETCTBYIOHIYIO TpeOOBaHUAM KBIM(UKAIMOHHON XapaKTEpHUCTHKH 110
JOJDKHOCTH ¥ TOYYeHHOH CIEIMATBHOCTH, MOTBEP)KACHHYIO JOKyMEeHTaMu 00 oOpa3oBaHuy H
(un) KBATMUKALIUY.

30. PaboTHuKM GHOMHOTEK MOTYT OCYINECTBISTH ME€ArOTHYECKYIO AeSTeNbHOCTh. COBMEIECHHE
O6nbnmuoreyHo-UHPOPMANIHOHHOH W NENarorHyecKod  ACATENIbHOCTH  OCYILECTBIIAETCS
pabOTHUKOM OHOJIMOTEKH TOJIBKO Ha JJOOPOBOIBHOM OCHOBE.

31. TpynoBsle oTHOIIEHUS PabOTHUKOB OHOMHOTEKH M 0OIIEOOPa30BATENBHOIO YUPEXKICHUS
PETYJIHPYIOTCS TPYJOBBIM JOTOBOPOM, YCIOBHSL KOTOPOIO HE [OJDKHBI ITPOTHBOPEYHTH
3axoHoaarenscTBy Poccuiickoit denepanuu o Tpyne.

V1. Ilpasa u o6asannocmu 6ubnuomexu
32. PaboTHHKH 0H0JIMOTEK HMEIOT NPABO:

a) CaMOCTOATENILHO BBIOMPaTh (POPMEI, CPEACTBA W METOABI OHOIMOTEYHO-UH(POPMAIMOHHOIO
o6cy)XuBaHUsI 00Pa30BaTEIHHOTO H BOCIIUTATENIHLHOTO MPOLIECCOB B COOTBETCTBHH C LEIAMH U
3aJayaMy, YKa3aHHbBIMH B YycTaBe oO0IIeoOpa3oBaTeIbHOTO YUPEXKICHHS M MOJIOKCHHH O
6ubmmoteke 001meo6pa3oBaTENLHOTO YUPEKIACHHUS;




6) OpOBOAWTH B YCTAaHOBJIEHHOM MOpsAAKe (aKyJbTaTHBHbIC 3aHATHS, YPOKM H KPYKKH
6u6IHOTEYHO-OUOIHOrpadMIeCKUX 3HaHMH 1 HHPOPMALIMOHHOM KyIbTYPHI,

B) ONpeaACHATh HCTOYHUKHA KOMIUICKTOBaAHUS HH(l)OpMaIII’IOHHLIX PECYPCOB;

T) H3BIMaTh ¥ PEATU30BLIBATH JOKYMEHTHI H3 (JOHIOB B COOTBETCTBMH C MHCTPYKIHEH 1O y4eTy
6ubmoTeunoro GoHna;

A) omnpenensATb B  COOTBETCTBHM C  [paBWIaMH  TONb30BaHHA  OHOIHOTEKOH
06111e06pa3zoBaTeTHLHOTO YUPEIKICHHUS, YTBEpXKICHHBIMHU PYKOBOIMTEIEM
00611e06pa30BaTeIbHOr0 YUPEXKACHHUS, H N0 COTJIAaCOBAHHIO C POMHTEIHLCKHM KOMHTETOM HIH
MOIEYHTENBCKMM COBETOM BHALI W pa3sMepbl KOMIICHCAalMWH yumiepba, HaHECEHHOrO
HOJIH30BATENSIMH OMOIHNOTEKY;

€) BHOCHTh IPEJIOKEHHS PYKOBOJHUTEMO 0OIIE0Opa3oBaTENLHOIO  YYPEKACHUS 110
COBEPIICHCTBOBAHMIO OIUIATBI TpyAa, B TOM 4YHCle Han0aBoOK, JOIUIAT M IPEMHPOBAHUS
paGOTHHKOB OHOMMOTEKH 3a JONOJHUTENBHYIO paboTy, HE BXOALIYI0 B KPYI OCHOBHBIX
00s13aHHOCTEN PabOTHUKOB OMOMMOTEKH; 0 KOMIICHCAIIMOHHBIM MEPONPHUSITHAM, CBA3AHHBIM C
BpeJHBIME YCIOBHSMH TpyJa (OMOIHMOTeYHas MBUTH, IPEBHIICHHE HOpPMAaTHBA pPabOTHl Ha
KOMIIBIOTEPE).

)K) Y4aCTBOBATH B YIIPABJIICHHH 06meo6p3303aTean1>11v1 YYPEXKIOACHUEM B ITOPSAAKE, OHPEACIAEMOM
YCTAaBOM 3TOI'0 YUPCIKACHHUS,

3) HMETh €XKErOTHBIH OTIYCK 28 KaleHAapHBIX JHEH H JOTOJHUTEIBHBIA OIJIAYMBACMBIN OTITYCK
B COOTBEICTBHH C KOJUICKTHBHBIM JIOTOBODOM MEXIy pPabOOTHHKaMH H DPYKOBOACTBOM

06H1e06pa3013aTem>H0r0 YUYpEXKIACHUA UK HHBIMH JIOKAJIbHBIMH HOPMAaTHBHBIMH aKTaMH;

H) OBITH MPECTABIICHHBIMU K Pa3IH4YHbIM (hopMaM MOOUIPEHHs, HarpajaM U 3HaKaM OTIHYHS,
IpeLyCMOTPEHHBIM Ui paOOTHUKOB 00pa30BaHus U KyJIbTYDBI;

K) y4acTBOBaTb B COOTBETCTBMH C 3aKOHOXATENbCTBOM Poccuiickoit ®Penepanuu B pabote
OMOIHOTEYHBIX aCCONMAIIMH UK COIO30B.

33. Pa0oTHUKH 0M0/JIHOTEK 003aHbI:

a) obecrme4yuTh TONB30BATEIIM BO3MOXHOCTH paboTEl ¢ HHGOPMALHOHHBIMH DpECypCaMu
OMOIIHOTEKH,

6) uHGOPMHUPOBATH 0JIE30BATENEH O BHaX MPEAOCTABIIEMBIX OHOIHOTEKOH YCIyT ;

UH(POPMHPOBATH IUPEKTOpA IIKOJBI O HAIWYAH WIH OTCYTCTBUH B (OHIAX H3JaHUMH,
BKJIIOUYEHHBIX B «DenepabHBIN CIIUCOK 3KCTPEMUCTCKHX MaTePHATIOBY.

B) 00ecneunTh Hay4HYIO OpraHu3alyIo GOHIOB U KaTaJlOT0B,;
r) ¢opmupoBath (GOHIBI B COOTBETCTBHH C YTBEPXKICHHBIMH (EACpPaIbHBIMH MEPEUHAMU
y49eOHBIX H3[AaHu#i, 00pa30BaTENBHBIMH IPOrpaMMaMH OOLICOOPa3OBaTEIbHOIO YUPEKACHUS,

HHTCPCCaMHU, IIOTpe6HOCT$1MI/I H 3alpoCaMi BCEX xaTeropm‘/i MOJIB30BaTEINCH;

1) COBEPIIEHCTBOBATh MH(POPMANKOHHO-OHOIHorpapudeckoe H 6ubIMOTEUHOE OOCTyKHBAHHE
MOJb30BATEJICH;




e) obecreunBaTh COXPAHHOCTh MCMOJIE30BAHUs HOCHTENIEH HH(QOpMAIK, HX CHCTEMATH3aIHIO,
pa3MeIeHHe U XpaHEHHE;

X) 06ecIIeunBaTh PEXHUM paboTel B COOTBETCTBHH € IOTPEOHOCTAMH ITOJIb30BaTened U paboToH
00111e00pa30BaTENBHOIO YUPEKACHNUS;

3) OTYMTBIBATHECS B YCTAHOBJICHHOM MOPAAKE NEpEA PYKOBOMUTCIIEM o6meo6pa3013aTeanoro
VUIPEKIACHUS

M) HOBBIIATH KBATH(HKAIHIO.

K) YCTAaHOBHTh TIpaBHJIa paboTh COTPYIHHKOB OHOIHOTEKH € S9KCTPEMUCTCKOH JIuTepaTypoid. B
ueisix peanusanuu OexepansHoro 3akoHa ot 25.07.2002 Nol14-@3

«O TpOTHBOACHCTBUU IKCTPEMHCTCKOM IEATEILHOCTH», B Ha4aJle KaJICHAapHOTO rojia
co3aércs pabodas KOMUCCHS O] IPEACEAATENBCTBOM JUPEKTOPA KO IS
€KEKBaPTAIHLHOM CBepKH HMeIOmuUXCs B GoHe 6UOIHOTEKH JOKYMEHTOB ¢ «DenepanbHbIM
CIIHCKOM 3KCTPEMHCTCKHX MaTepuayioBy. Ilo HTOramM mpoBepKU COCTAaBISETCS AKT O
HAJTMYHHA WIH OTCYTCTBHH JIATEPATyPhl IKCTPEMHCTCKOTO coiepkanusa. CBepKa IpOBOIUTCS
IyTEM COMOCTaBJICHHU OHOMHOTrpad)UuecKux 3anucel kaTajaora 1 KapToTeK C IepeyHeM
MarepuanoB @COM. PesynbraThl CBepKH 3aBeayromui 6ubmuoTexo (negaror-
6ubnnoTeKkapsb) 3aHOCUT B «KypHan cBepku DenepanbHOro CIUCcKa IKCTPEMUCTCKUX
Marepraaios ¢ pornoM 6udmmorexu HIxomsr Ne230».

1) Cnicanue U YHUYTOXXEHHAE DKCTPEMUCTCKUX MaTepHAIOB

- 3aBenyromui OubIMOTEKOH NpU 0OHAPYKEHUH 3aIPEIIEHHBIX

MaTepuaioB M3bIMAET UX U3 OTKPHITOro JocTyna K GoHxy OUOIMOTEKH , XpaHHT B
3aKPBITHIX IS IOCTYIIA IOJIb30BaTeNIel MeCTax, OCYHIECTBIAET HX CIIMCAaHME Ui
nocneaytomero yaHuaroxesus (I1lpunoxenune Nol).

- 3aBenyromuii OUOIMOTEKOH HM3BIMAET KAPTOUKH C
6ubmiorpadpnuecKUMH 3aITUCSIMH Ha BBIIBIICHHEIE B (OH Ie OUOIMOTEKH 3alIPEICHHBIE
H3IAHUS U3 YUTATEIECKUX KaTAJOTOB H KapTOTEK;

- 3aBenyromuit 6M6IMOTEKON COCTaBNsgeT AKT IO yCTaHOBJICHHOM

JaHHOM MHCTpYyKIHed ¢popMe Ha BEIABICHHBIE B (hOHIE OMOIMOTEKH 3allpElICHHBIE
u3naHus. AKT noanuceiBaercs Komuccueit mo npoepke 3KCTPEMUCTCKUX MATEPHAIIOB,
BKIOYeHHBIX B @COM u xpanuTcs B Oubnuoreke.

- 3aBeayromuii 6uOIHOTEKOI cocTaBisgeT AKT 1Mo GpopMe U B ciIydae
OTCYTCTBHSA B OHOIHOTEYHOM (POH/E 3aNpeICHHBIX MaTEPHAJIOB.

- Criucanne NpoOBOAUTCA B COOTBETCTBHH C «HOp)IIlI(OM Y4€Ta JOKYMECHTOB, BXOSIIHUX B
coctaB 6ubmoreunoro gpouna» (Ilpukas Munucrepcta KyiasTypsl PO o1 08.10.2012 1. Ne
1077). Axt noamuceBaetcst Komuccueii mo cnucanuio. OMH 3K3€MILIAp NEPENacTcs B
OyXraJaTepuio, BTOPO# 5K3eMIUIIp XpaHUTCS B OMOIHOTEKE;




- 3aBeayromuii GHOIMOTEKOH CIICaHHbIE U3[JaHUA, BKIIIOUYCHHBIC B

®COM, nepenaetr KoMuccuu 110 yHHUTOXKECHHIO JOKYMEHTOB, CO3/JaHHOH Ha OCHOBAaHUH
nprKasa qupexrtopa . [lociie yHHdITOXKEHHS JOKYMEHTOB 3KCTPEMHCTCKOrO COAEPXKAHMUA,
COCTaBJIIETCS COOTBETCTBYIOMHUM AKT. AKT COCTABIISIETCS B ABYX 9K3EMILIAPAX, OAUH
3IK3EMILLIP NepeaeTcs B GyXTaiTepHIo, BTOPOi 3K3eMILIIp XpaHUTCA B GubanoTeke
(mommBaeTcs K AKTy Ha CIIHCAHHE);

- Heyonyienre KOMIUIEKTOBaHUs: GHOIHOTEYHO-HHPOPMAHOHHOrO GOHIA U3/ TaHHUSIMA,
BXOJAIMME B «DelepaTbHBIH CIIMCOK IKCTPEMHUCTCKHX MATEPHAIOBY

- OcymecTBisist 0TOOp, 3aKa3 U NproOpeTeHHE JOKYMEHTOB M3 BHEITHUX JJOKYMCHTHBIX
II0TOKOB (B TOM YHCII€ OOBEKTOB JapeHHs ) C HEIbIO NONoIHe s 6ubmioTednoro Gponsa,
3aBeyIONHi OHOIHOTEKOH ITPOM3BOJHUT HX CBEPKY ¢ «DenepanbHbIM

CITHCKOM).

M) DakT cBepku QUKCHpYeTCss AKTOM O cBepke GoHa U B
XKypuane csepku «DeneparibHOro CUcKa» ¢ GponnoM bubnnorexu.
- KoHTpoJIb 1 OTBETCTBEHHOCTH
- KoHTposb 3a HacTosIIei HECTPYKIHeH ocymecTiseT aupextop OY.
- OTBETCTBEHHOCTD 3a CBOEBPEMEHHOE BHISBIICHHE H HCKIIOUCHHE M3 OHOIMoTEYHOrO hoHIa
3ampelieHHBIX MATEPHANIOB, HX CIIHCAHHE W YHUYITOXXEHUE HECET 3aBETYIOLINH
o6ubnuorexoit (negaror-6ubINOTEKAPS ).
VII. Ilpasa u o6azannocmu nonv3oeamenei bubauomexu

34. Ilonb3oBaTesan 6HOJINOTEKH HMEIOT IPABO:

a) MoNlydYaTh IONHYIO HHpOpMAlLHMIO O cocTaBe OuGmHoTedHoro (oHaa, MHPOPMALMOHHBIX
pecypcax H IpeaoCTaBIsIeMbIX OHOHOTEKOU yCiyrax;

6) mOIB30BATHCH CIIPABOYHO-OMOIHOrpaduIecKHM anmnapaToM OHOIHOTEKH;
B) MOJIy4aThk KOHCYILTAIIMOHHYIO TIOMOIIE B IOUCKE U BRIOOpE HCTOYHHKOB HHGOPMAIIHH;

I') HOJIy4aTh BO BPEMEHHOE MOJTb30BaHNe Ha aDOHEMEHTE U B YMTAILHOM 3aJI€ NICYATHBIC U31aHMUS,
ayIHOBU3YAIbHBIC JOKYMEHTHI H IpyTHe HCTOYHHKY HHPOpMAaIIHH;

Il) IpoaJICBATh CPOK IIOJIB30BAHUS NOKYMCHTAMHU,

€) nosy4arb TeMaTuyeckue, pakrorpapuueckue, yrouHsomue 1 6u6norpaduIecKue CrpaBKu
Ha ocHOBe (oHaa OUOIHOTEKH;

) TI0JIy4aTh KOHCYJbTAIMOHHYIO MOMOLIp B pabore ¢ HHpOpMaiMed Ha HETPAAUIMOHHBIX
HOCHTEIISX MPH ITONE30BAHMH JICKTPOHHBIM ¥ HHBIM 000pYyI0BAHUEM;

3) YYaCTBOBATh B MEPOMPUSTHSIX, IIPOBOIHMBIX OHOIHOTEKOM;
H) IOJIb30BaThCA IUIATHBIMH YCIYTaMH, MPEIOCTABIIIEMbIMH OHOIMOTEKOH, COITIACHO YCTaBy

0011e06pa3oBaTENBHOTO yUpeXKIAeHHS W [IONOXEHHIO O IUIATHBIX YCIyraX, yTBEPKACHHOMY
pyKOBoAMTENEM 001IC00pa30BaTEIBHOTO YUPEXKICHHUS,




K) ofpamarecs UL pa3pelIeHHs  KOHQIMKTHOM  CHTyauu K PYKOBOJHTEO
001e06Pa30BaTEIFHOTO YIPEKICHHUS.

35. Ioan3oBaTean OMOIHMOTEKH 00A3aHbI:

a) cobIoaarh mpaBmia MoJIb30BaHUs OHOIHOTEKOM;

6) GepexHO OTHOCHTHCS K NMPOH3BEJCHHSM IeyaTH (HE BBHIHIBATH, HE 3arMOaTh CTPAHHII, HE
JenaTh B KHHIaX IOMYEPKUBAHMI, MOMETOK), HHBIM JNOKYMEHTaM Ha Pa3IM4HBIX HOCHTEILAX,
060pyIOBaHHIO, HHBEHTAPIO; B) MOJUIEP)KUBATH NOPAIOK PACCTaHOBKH JJOKYMEHTOB B OTKPHITOM
nocTyine GHOIHOTEKH, PACHIONOKEHHS KaPTOYEK B KaTajorax M KapToTeKax;

r) [ONB30BATHCS IEHHBIMH H CIIPABOYHBIMH JJOKYMEHTAMH TOJBKO B TIOMELICHAN OHOIHOTEKH;
I) yOeIUThCS IpH TOJYYEHHH IOKYMEHTOB B OTCYTCTBHHM Je(EKTOB, a HpH OOHapyKeHHH
npouHpopMHUpoOBaTh 06 3TOM paGoTHHMKa GubIMOTeKH. OTBETCTBEHHOCTh 332 OOHApYKEHHbIE

IIC(i)GKTI)I B CJaBacMBbIX JOKYMCHTAX HECCT IOCJIECIHUM II0JIb30BaTElb;

€) pAaclOMCHIBATECS B UHTATENBCKOM (GOpMyIspe 3a KaXIbid [OJYYCHHBIH JIOKYMEHT
(ucxmouenue: obyyaromuecs: 1—4 K1accoB);

%) BO3BpAIIATh JOKYMEHTHI B OMOIMOTEKY B YCTAHOBIICHHBIE CPOKH;

3) 3aMEHSTh JOKYMEHTHI GMOIMOTEKH B CITydae MX YTPaThl MM IOPYM MM PAaBHOLCHHBIMH, 00
KOMIICHCHPOBATh yIepO B pa3Mepe, YCTAHOBICHHOM IIPAaBAJIAMH I10/Ib30BaHUst ONOIHOTEKOH;

) TIOJHOCTBIO PACCUMTATHCA C OUOIMOTEKOM MO MCTEUCHHH CPOKa OOyHeHHs WM PaboThl B
00111e00pa3oBaTeIbHOM YUPEXKICHUH.

36. Ilopaaok mo/ib30BaHHs OHOIHOTEKOM:

a) 3anuch oOydaromuxcs o6meoGpa3oBaTeIbHOrO YIPEXAEHHs B GUOIHOTEKY IIPOM3BOJUTCSA 110
CIIHCOYHOMY COCTaBY KJIacca B MHIMBUIYATHHOM IOPSKE, IEJarOTHIECKHX M MHBIX pAOOTHHKOB
0611e06Pa3oBaTEIHOTO  YUPEXICHHS, pOJHTeNell (MHBIX 3aKOHHBIX  IPEACTABHTEINCH)
o0yJaroIuxcst — I10 Macnopry;

0) mepeperncTparys Hoib30BaTeaeh OHOIHOTEKH IPOM3BOAUTCS €XKETOAHO;

B) ZOKYMEHTOM, TIOJITBEPX/IAFOIIHAM IIPABO IOJIb30BaHHs OHONMHOTEKOM, SIBIAETCS YHTATENBCKHH
bopmyasp;

I) uhTaTeNbCKUi GopMynsp (UKCHpYeT JaTy BbLIAYH IONIb30BATENIO JOKYMEHTOB U3 ¢donma
OUOJIMOTEKH H HX BO3BpAllleHHs B OHOIHOTEKY.

37. lTopadok nonv3osanun abonemeHmom:

a) H0Jb30BaTEId MMCIOT MPaBO MOJYYHUTH Ha JOM H3 MHOTOTOMHBIX H3JaHUU HE ooinee JABYX
JOKYMCHTOB OTHOBPEMCHHO,

6) MaKCHMAaJIbHBIE CPOKH MOJIb30BaHMs JJOKYMCHTaMMU:

— y4eOHHKH, yueOHbIe TOCOOHS - yuebubii 200;




— HAy4HO-TIOIYJIAPHAs, TI03HABATENIbHAsL, Xy/J0XKECTBCHHAA IMTepaTypa -1 mecay;
— nepuoJMYeCcKre U3aHHsl, H3IAHKS OBBIIICHHOrO CIpoca -15 Oneii;

B) MOJIG30BATENH MOTYT HPOIATH CPOK MOJIB30BAHHs JOKYMEHTaMH, €CIIH Ha HUX OTCYTCTBYCT
CIIPOC CO CTOPOHBI APYTHX MOJIb30BaTENCH

38. IlopsiioK 10/IbL30BAHHS YHTAIBHBIM 32JI0M:
a) JOKyMEHTHI, [TpeJHa3HaYCHHbIE /1 paboThl B YUTAIBHOM 3aJI€, HA IOM HE BBLIAIOTCS;

6) SHIUKJIONEANH, CIPABOYHHKH, PEAKUEC, HCHHBIC H UMeEIoIMecd B €TUHCTBCHHOM 3K3€EMIIISIPE
JOKYMCHTBI BBLAAIOTCA TOJIBKO I paGOTBI B YUTAJIPHOM 3aJI€,

39. Mopsnok paboThl ¢ KOMIBLIOTEPOM, PACIIOI0KEHHBIM B GH0/IHOTEKE:

a) paboTa ¢ KOMIIBIOTEPOM yJaCTHHKOB 00pa30BaTeIbHOTO IIPOLECCa IPOU3BOAMTCS 110 rpadukKy,
YTBeP)KICHHOMY PyKOBOIHUTENEM YUPEXKACHHS U B [IPHCYTCTBHH COTPYIHHMKA OHOIHOTEKH;

6) paspemmaercs pa6oTa 3a OJHHM IEPCOHAILHBIM KOMIBIOTEPOM He Oonee IBYX 4eIOBEK
OJTHOBPEMEHHO;

B) MOJIL30BATEIb UMEECT IIPaBO pa60TaTB C HETPaJAUIIUOHHBIM HOCHTCIIEM I/IH(I)OpMalII/II/I nocJIc
NPECABAPUTECNBHOTO TECTUPOBAHHUA €TI0 pa6OTHHKOM 6H6HI/IOTCKI/I;

r) o BCEM BolpocaM noucka uHopmaiuu B MiHTEpHETE mob30BaTens JODKECH obpaiarecs K
paGoTHHKY OHOGIMOTEKH; 3ampelnaeTcs obpainieHue K pecypcam VHTepHeTa, npeanosaratomum
OILIaTy;

1) paboTa ¢ KOMITLIOTEPOM MPOM3BOIUTCS COTJIACHO YTBEPIKACHHBIM CAHUTaPHO-THTHCHUIECKUM
TpeGoBaHUAM
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