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1. Obwue nonoscenusn

1. Hacrosimee moiiokeHUe, ONMPEACISIoNniee ypOBEHb Oa3UCHBIX TpeOOBaHUU K OuOIHMOTEKE,
otHocutrcst k ['BOY COII Ne230 yrinyOneHHBIM H3ydyeHHEeM XUMHH W Ouosoruu. I[lpwm
pa3paboTKe MOJOKEHUSI 0 OMONIMOTEKe YIUTHIBANACh CrielU(UKA JAHHON IIKOJIBI, BRITCKAIOIIAS
W3 YCJIOBHH paboOThl, a TaKKe PYKOBOJACTBOBaNAach [ pakmaHCKUM KojekcoM Poccuiickoi
Oenepanyn, 3akonamu Poccuiickoii @eneparn «O6 obpazoBanun» «O OHOIMOTEYHOM JAETEe»,
HOPMAaTHUBHBIMHM IPABOBBIMU aKTaMH (B TOM YHUCIIE€ PErVIAMEHTUPYIOUIUMHU U ONPEACSIONUMU
NOpsI0K GYHKIIMOHUPOBAHUS OMOIMOTEKN).

2. bubnuoTeka SBISETCS CTPYKTYPHBIM MOpa3AelieHuEM 00111e00pa30oBaTeIbHOTO YUPEXKICHUS,
YYaCTBYIOIIMM B y4e€OHO-BOCIIMTATEILHOM IIPOIECCE B IENIAX OOECredYeHus MpaBa Y4aCTHUKOB
00pa30oBaTeNbHOTO IMpoliecca Ha OecruiaTHOEe MOJb30BaHUE OMOIMOTEYHO-WH(OPMALMOHHBIMU
pecypcami.

3. JlestenbHOCTh OMOIMOTEKH O00IIE00pa30BATEIIEHOTO YUYpEKACHHS (najiee - OuONIMOTEKa)
oTpakaeTcs B ycTaBe o00I11eo0pazoBaTenbHOrO yupexaeHus. OO0ecrnedeHHOCTh OHOIHOTeKU
y‘-Ie6HI)IMI/I, MCTOAUYCCKUMU U CIIPABOYHBIMU JOKYMCHTAMU YUUTBIBACTCA ITPH JIMIICH3UPOBAHHUN
00111€600pa30BaTEIILHOTO YUPEIKIACHUSI.

4. llenu OubnuoTekn 0OIEOOPa30BATENBHOIO YUPEXKICHUS COOTHOCSATCS C  LEISIMHU
0011e00pa30BaTeIbHOTO  YUpPEXKACHUA:  (QOpMUpOBaHHWE  OOLIEH  KyJIbTypbl  JIMYHOCTHU
oOyyaromuxcsi Ha  OCHOBE  YCBOGHHUS  O0s3aTENBbHOIO  MHHHMMYyMa  COZEp)KaHUs
00111e00pa30BaTeNbHBIX MMPOrPaAMM, UX aJaNTalUs K *KU3HU B OOINECTBE, CO3/1aHHE OCHOBBI /IS
OCO3HAaHHOT'O BBIOOpa M MOCIENYIOUIETO OCBOCHUS MPO(GECCHOHATBHBIX 00pa30oBaTEIbHbIX
IpOrpaMM, BOCIIMTAHUE TPa)XIaHCTBEHHOCTH, TPYAOIIOOMs, YBaXEHHs K IpaBaM U CBOOOJaM
4eJIoBeKa, JII0OBU K OKpy»xarolleil mpupoae, Ponune, cembe, popMupoBaHue 3710poBOro odopasa
JKHU3HU.

5. bubnanoreka pyKoBOACTBYETCS B CBOEH JIeATENbHOCTH (eliepalbHbIMM 3aKOHAMH, yYKa3aMU U
pacniopspkenusamu IIpesunenrta Poccutickont denepanyiu, MOCTAHOBICHUSIMU U PaCIIOPSKEHUSIMU
[IpaButensctBa P® w®  UCHONHUTENBHBIX  OpraHoB  cyObekToB P®, pemeHusmu
COOTBETCTBYIOIIETO OpraHa yINpaBlIeHUs O0pa3oBaHHWEM, YCTaBOM OO0IIe00pa30BaTEIHLHOTO
YUPEKACHUS, MOJI0KEHUEM OMOIMOTEKH, YTBEPXKIEHHOM upekTopom OV,

6. JlesTenbHOCT, OWOMMOTEKM OCHOBBIBAETCS HA MPUHIMIAX JEMOKpAaTHHM, TyMaHHU3Ma,
001IeTI0CTYITHOCTH, TPUOPUTETA OOIIEUETOBEYECKUX IEHHOCTE!, TPak1aHCTBEHHOCTH,

7. IlopsioK MOIB30BaHUSI UCTOYHUKAaMU HH(GOPMAIUH, IEPEYeHb OCHOBHBIX YCIIYT U YCIIOBUS UX
npepocTaBieHus  onpenensiorcs [lomoxkenuem o OubOnmoTreke  00IIE0O0pa30BATEIBLHOTO
yapexaeHuss u llpaBwimamu monap30BaHUs OMOIHMOTEKOHM, YTBEP)KICHHBIMU PYKOBOJUTEIEM
00111600pa30BaTEILHOTO YUPEKACHUS.

8. Opranmzanmst OOCITY)KHUBaHHS YYaCTHHKOB 0Opa30BaTENLHOTO IIPOIECCa IPOU3BOIUTCS B
COOTBETCTBUU C TIpaBHJIAMU TEXHHKH O€30MaCHOCTH W MPOTHUBONOKAPHBIMHU, CAHHUTAPHO-
TUTHEHUYECKUMH TpeOOBaHUIMU



11. Ocnoenvie 3a0auu
9. OCHOBHBIMH 3a/1a4aMy OUOJIUOTEKU SIBIISIOTCS:

a) obecrieueHne y4acTHUKaM 00pa30BaTeIbHOrO Mpolecca — O0yJaronMes, eAarornieckum
paOOTHUKaM, pOIUTENsM (MHBIM 3aKOHHBIM MPEJICTaBUTENSAM) oOOydaromuxcs (namee -
NOJB30BATEIsIM) — JOCTYMa K HHGOpPMAIMM, 3HAHUAM, HAEAM, KYyJIbTYPHBIM IICHHOCTSIM
MOCPEJICTBOM WCII0Ib30BAHUS OuOIMOTeYHO-UH(POPMAITUOHHBIX pecypcoB
00111€00pa30BaTENHLHOTO YUPEKACHHUS HAa PA3IUYHBIX HOCHUTEINSX: OyMaKHOM (KHMXKHBIA (hoHT,
(doHI mepuoIUUecKuX M3AaHWi); MarHUTHOM ((oHA ayano- M Buaeokaccer); nuppoBom (CD-
JIMCKN); KOMMYHUKAaTHBHOM (KOMIBIOTEPHBIE CETH) M HHBIX HOCHTEIISX;

6) BOCIIMTAHUC KYJIBTYPHOTO U TIpPa)XAAHCKOI'O CaMOCO3HAHUs, ITIOMOIIb B COLUAIHU3allUA
06yqa10merocsl, PAa3BUTHH €T'0 TBOPUCCKOT'O IOTCHIIMATIA;

B) (popMupoBaHNE HAaBBIKOB HE3aBHCHMOTO OMOIMOTEYHOTO TOJIH30BATENSA: O0yYEHHE TOUCKY,
0TOOPY M KPUTHUYECKON OLIEHKE UH(POPMALIUY;

I') COBEPIIEHCTBOBAHHUE IPEIOCTABISIEMbIX OMOIMOTEKON YCIIyT Ha OCHOBE BHEIPEHHUS HOBBIX
UH(GOPMAIIMOHHBIX ~ TEXHOJIOTHH H  KOMITBIOTEPH3ALUK  OHOIMOTEUHO-UH(POPMAIIMOHHBIX
nporeccos, hopmupoBaHre KOM(POPTHON OHOIHOTEUHOMN Cpebl.

III. Ocnosnvie pynkyuu
10. ns peanmu3aniuil OCHOBHBIX 3a/1a4 OMOIHOTEKA:

a) ¢opmupyer ¢(oHn OubIMOTEeYHO-UH(OPMAIIMOHHBIX PECYpcoB 0011e00pa30BaTENLHOTO
YUPEIKACHUS:

® KOMIUIEKTYET YHUBEpPCAIbHBI (OHJ yueOHBIMU, XYJI0’KECTBEHHBIMH, HayYHBIMU,
CIPAaBOYHBIMHU, [EJArOTMYECKUMU W  HAY4YHO-TIOMYJISIPHBIMM ~ JOKYMEHTaMU  Ha
TPaJUIMOHHBIX U HETPAJUIIMOHHBIX HOCUTENSX HHPOPMALINY;

e monosHsAeT QoHJ MHPOPMALMOHHBIMHU pecypcamu ceTu MHTepHeT, 6a3amu u OaHKaMu
JAHHBIX IPYIUX YUPEKACHUN U OpraHU3alNii;

® aKKyMyJHpyeT (QOHJ JOKYMEHTOB, CO3/1aBa€MbIX B 00I1€00Pa30BaTEILHOM YUPEKICHUH
(myOnukamuii W paboT TenaroroB oO0II€00pa30BATENBHOTO YUPESKICHHS, JTYUIINX
Hay4YHBIX paboT U pedepaToB 0OyJaroOmUXCs U Jp.);

®  OCYIIECTBIISIET Pa3MEIICHHUE, OPIraHU3aLNI0 U COXPAaHHOCTh JOKYMEHTOB;

® TMPOM3BOAUT BO3PACTHYK  KJacCUpUKaLUWIO  HHOOPMALIMOHHOW  MPOAYKIHH B
cootBercTBUe ¢ D3 or 29.12.2010 r. Ned36 « O 3amure aereil or mHbopManuwy,
NPUUYUHSIOEN BPEJ UX 30POBBIO U PA3BUTHION.

0) coznmaet HHPOPMAITMOHHYIO TIPOIYKITHIO:

®  OCYIIECTBIISIET aHAIUTUKO-CHHTETHUECKYIO TIepepaboTKy MHpOpMaIIHH;

® OpraHu3yeT U BeJAET CIpaBOYHO-OMOIMOrpaduueckuil anmnapar: kaTaaoru (aapaBUTHBIH,
CHUCTEMaTHUYECKHil), KapTOTEeKU (CUCTEMAaTHUYECKYl0 KapTOTEKy CTaTeil, TeMaThdecKue
KapTOTEKH), JEKTPOHHBIN KaTanor, 6a3bl JaHHBIX MO MPOoGUI0 0011e00pa30BaTeILHOTO
YUPEKACHUS;



e paspabarbiBaeT peKOMeHAaTelnbHbIe OubnHorpaduyeckue mocobus (CIHCKU, 0030pHI,
yKa3aTeJy U T.I1.);
e oOecrnieunBaeT HHPOPMHUPOBAHUE TTOJIB30BATENICH 00 HH(POPMAIIMOHHOH MPOIYKIINH;

B) ocymiectBisger auddepeHimpoBaHHOe OHOIMOTEYHO-UH(POPMAIMOHHOE O00CTy)KUBaHUE
0o0ydJarouuxcs:

® [pefocTaBisgeT HMH(MOPMALMOHHBIE DPECYpPChl Ha pa3IMYHBIX HOCHUTENIAX Ha OCHOBE
U3y4EHHs UX UHTEPECOB U MH()OPMALIMOHHBIX TOTPEOHOCTEH;

® CO3/1aeT YCJIOBHS JJIsl pealin3alliil CaMOCTOSITEIbHOCTH B OOy4eHHUH, IMO3HABATEIbHOMH,
TBOPYECKOH JEATENHHOCTH C ONOPOM HAa KOMMYHHKAIMIO; CIIOCOOCTBYET Pa3BUTHIO
HaBBIKOB CaMOOOYyYeHHUsl (ydacTHe B CETEBBIX OJMMIINAJAAX, TEIEKOMMYHHKAIIMOHHbBIX
IIPOEKTax B CUCTEME AUCTAHLIMOHHOIO O0yUeHUs);

e opraHuzyer oOy4deHHE HaBblKaM HE3aBUCHUMOIO OHMOJIMOTEYHOro IOJb30BATEN U
notpeduTenss nHPOpPMAIMH, COACHCTBYET WHTETPAllMM KOMIUIEKCAa 3HAHWW, YMEHUH U
HaBBIKOB pabOThI C KHUTOW U MH(OpMAIUEH;

e OKa3bpIBaeT MH(POPMAIMOHHYIO IOJICPKKY B PEIICHUH 33/1a4, BOSHUKAIOIINX B IPOIIECCE
UX y4eOHOM, caMooOpa30BaTEIbHON U JOCYTOBOM JeATEIbHOCTH;

® OpraHu3yeT MacCOBbl€ MEpONPUATHUS, OPHUEHTUPOBAHHbIE HA pa3BUTHE OOLIEH, U
YUTATEIbCKOUN KYJIbTYPBI IMYHOCTH, CONEHCTBYET PA3BUTUIO KPUTHUECKOTIO MBILIUICHHUS;

® COZACHCTBYET 4YjeHaM IEJaroru4eckoro KOJUIEKTHBA U aIMUHUCTPALUU YUPEKICHUS B
OpraHM3aliy 00pa30BaTeIbHOrO IIpolecca U Jocyra oOydaromuxcs (IpoCcMOTP
BuaeopmibMoB, CD-A1CKOB, Ipe3eHTalUU pa3BUBAIOIINX KOMIIBIOTEPHBIX UTD);

® PYKOBOJUT BOCHHUTATEIbHOU pabOTOI ¢ KHUTOM B rpyIax MpOJIEHHOTO JHS, B Kilaccax
KOMIIEHCUPYIOIIET0 00y4YeHMsI, B KOPPEKIIMOHHBIX Kiaccax (MpH UX HAJIMYUN);

r) ocymecTBiser audQepeHIpoBaHHOe OHOIMOTEYHO-UHPOPMAIIMOHHOE OOCITYKUBAaHUE
MeAarorn4eckux paboTHUKOB:

e BBIIBJIIET MH(QOPMALMOHHBIE MOTPEOHOCTH M YAOBJIETBOPSAET 3aIpPOCHI, CBSI3aHHBIE C
o0y4yeHHeM, BOCIUTAHUEM U 3/J0POBbEM JIE€TEH;

e BBIABISET HMH(OpPMAMOHHBIE TOTPEOHOCTH U YJIOBJIETBOPSIET 3alpochl B 00JIaCTH
NeAarornyeckKuX NHHOBAIMI U HOBBIX TEXHOJIOTUH;

e CopgelictByeT mnpodeccuoHaNbHON  KOMIIETEHLMH, MOBBIIIEHUIO  KBalu(puKauuy,
IIPOBEJCHUIO aTTECTALNY;

e cozgaeT OaHK MeAarornyeckol MHQoOpMalnMM Kak OCHOBBI €AMHONM HH(POPMAIMOHHOMN
CIyXOBl ~ 00mIE00pa30BaTEILHOTO  YUPEKICHHS,  OCYIIECTBISET  HAKOTUICHHE,
cucTeMaTH3alnio HHPOpMAalLUY TI0 TIpeAMETaM, pa3eiaMm U TeMam;

e OpraHusyeT JOCTyn K OaHKy Menarorndeckod WHQOpManuu Ha JIOOBIX HOCHUTENISX;
IIPOCMOTP 3JIEKTPOHHBIX BEPCUM MTEJarOTHYECKUX U3/IaHNN;

® OCYILECTBIIIET TeKyllee uHPopMHUpoBaHHE (IHM HHGOpMAIMKM, 0030phl HOBBIX
NOCTYIUIGHUH U myOsmKanuii), nHGOPpMUPOBaHUE PYKOBOJCTBA 00I€00pa30BaTENILHOTO
YUpEXJIEHUS TI0 BOIIPOCaM YIIpaBJIEHUs 00pa30BaTEIbHBIM IPOLIECCOM;

®  TIOJJIEP)KUBACT JEATEIBHOCTh IEJaroruyeckux paOOTHUKOB B 00JACTH CO3JAHHS
MH(OPMaLMOHHBIX TPOIYKTOB (JOKYMEHTOB, 0a3 JaAHHBIX U T.I1.);

e CcrocoOCTBYET MPOBEACHUIO 3aHATUH MO (OPMHPOBAHUIO MH(OPMAIIMOHHON KYIBTYpPHI;
aBnsiercs 0a30M  JUIsL  TPOBEACHUS TMPAKTHUECKUX 3aHATHM 1o  pabore ¢
MH(POPMALIMOHHBIMU PECYPCAMU;

1) ocyiecTBisieT auddepeHupoBaHHOe OHOIMOTEYHO-MHPOPMAITMOHHOE OOCITYKHBaHHE
ponutenei (MHBIX 3aKOHHBIX TPEICTABUTENCH) 00yIarOIIIXCSI:



e YIOBIIETBOPSIET 3alpoChl MOJb30BaTeNe W MHPOPMUPYET O HOBBIX MHOCTYIUICHUSX B
OMOIIMOTEKY;

e KOHCYJbTHPYET II0 BOIPOCAM OpPraHM3alUyd CEMEHMHOIO YTEHHs, 3HAKOMUT C
uH(pOopManrei o BOCIUTAHUIO JIETEH;

®  KOHCYJIBTHPYET IO BONIPOCaM Y4eOHBIX U3JIaHUH I 00ydaroIuXcs.

® OCYILECTBJIACT BBIABJICHME B OUOIMOTEYHBIX (OHIAX W3/JaHUIl, BKIIOYEHHBIX B
«®DenepanbHblid CIUCOK SKCTPEMUCTCKUX MATEPUATIOB

e B IEIAX [POTHBOJCHUCTBHUS OKCTPEMUCTCKOM JIEATEIBHOCTH IPOBOAUT  CBEPKY
umeromuxcs B (oHme OuUOIMOTEKHM JOKYMEHTOB ¢ «DenepaibHBIM — CIHHCKOM
9KCTPEMHUCTCKUX MaTEPHUAJIOBY.

1V. Opzanuzayusa oeamenvnocmu oOubAUOMEKU

11. Hanuuue yKOMIUIEKTOBAaHHOW OMOIMOTEKHM B 00IIE0O0pa30BATEIBHOM  YUPEKICHUH
00s13aTeNIbHO, B TOM YHCJIC B MAJTOKOMIUICKTHOM YUPESKICHUU U YUPESIKICHUH, PACIIONIOKCHHOM
B CEIbCKOM MecCTHOCTH. YacTuyHas I1eHTpanu3anus OubiarmoreuyHo-oubanorpadguueckux
MPOIIECCOB B MEXKIIKOJBHBIX OMOIMOTCYHBIX OOBEAMHCHHSX MPOBOJUTCS IO MPUKA3y OPraHOB
yIpaBJIeHUs] 00pa30BaHHUEM.

12. CrpykTypa OMOIHOTEKH, TIOMUMO TPAJAUIMOHHBIX OTAEIOB (a0OHEMEHT, YNTAJILHBINA 3al),
MOJKET BKJIIOYATh OTHEJbl YUeOHUKOB, WH(MOPMAMOHHO-OnOIorpaduueckoit padoTsl, GoHI U
CHCIMATM3UPOBAHHBIA 337 pabOThl € MYJIBTUMEAMWHBIMA W CETEBBIMH JIOKYMEHTAMH,
BUJICOCTYINI0, MUHU-U3ATEILCKUNA KOMIUIEKC, MHOKUTEIIbHYIO TEXHUKY U JIp.

13. bubanoreuHo-uHGOpMaLIMOHHOE O0CITYKUBAaHUE OCYILLECTBISAETCSI HA OCHOBE OMOIMOTEYHO-
WH(POPMALIMOHHBIX PECYPCOB B COOTBETCTBUH C Y4YEOHBIM M BOCHHTATEIBbHBIM IJIAHAMHU
00111€00pa30BaTENILHOTO  YUPEXKIACHHUSA, NpOrpaMMaMH, TMPOEKTaMH M IIJIaHOM  paboTh
OMOINOTEKH.

14. bubmamnotexka OVY mnpemocTaBisieT HHMOPMALMIO O BO3MOXHOCTH, Mopsaake U (opmax
npeaocTaBiieHus oOydaromumcest jgoctyna k DenepanbHoit cucreme HOBb (Hanumownanphas
AIIEKTPOHHAsI OMOINOTEKA).

15. CnoHcopckass moMOIIb, MOJIy4YeHHass OMOIMOTEKOW B BHJAE MLEJIEBBIX CpPEACTB Ha
KOMIUIEKTOBaHUE (DOHJIA U 3aKYIKY 00OPYIOBaHU, HE BICUET 32 COOON CHIKEHUSI HOPMAaTHBOB
U (wim) abCONIOTHBIX pa3sMepoB (MHAHCHPOBAaHUS U3 OroJkeTa o0011e00pa3oBaTeIbLHOIO
yupexaeHns. JleHe)KHbIe CpeicTBa 3a CAAHHYI0 OMOIMOTEKOM MakKylaTypy pPacxoXyloTcsl Ha
yAy4IlIeHHe MaTepuaIbHO-TEXHUUYECKOW 0a3pl OMONIMOTEKH, MOIMHCKY MpPOpEeCCHOHATBHBIX
W3JJaHUN, KOMIUIEKTOBaHHE (OH/IA TOKYMEHTOB.

16. B memsax oOecreyeHuss MOJACPHHM3ANMK OWOIMOTEKH B YCIOBHSX WH(POPMATH3AIUH
o0pa3oBaHUsl M B Mpenenax CpeACTB, BBIACIAEMBIX YUPEAUTENAMH, 00IIe00pa3oBaTeNbHOE
yupexJieHue odecreurnBaer OuOInoTeKy:

® TrapaHTHPOBAHHBIM (dbuHaHCHpOBaHHEM KOMILJIEKTOBaHMS O6ubImoTeYHo-
MH(OPMALIMOHHBIX PECYPCOB (B CMETE YUPEKACHUS BHIBOJUTCS OTJIEIBHO);

® HEOOXOAWMBIMU CIIY)K€OHBIMH M MPOU3BOJICTBEHHBIMH NOMELIEHUSIMU B COOTBETCTBHUH
CO CTPYKTypoW OMOIMOTEKHM M HOPMAaTHBAaMH IO TEXHHMKE O€30MacCHOCTH IKCIUTyaTalllH
KOMIIBIOTEPOB  (OTCYTCTBHE BBICOKOW  BJIQXXHOCTH, 3albUICHHOCTH IIOMELICHHUS,
KOPPO3MOHHO-aKTUBHBIX IPUMECEN MJIU AJIEKTPONPOBOIANIEH NBLIM) U B COOTBETCTBHH C
nonoxxeausmu CaulluH;



® COBPEMECHHOU 3JIEKTPOHHO-BBIYUCIIUTEIIBHOM, TEJIEKOMMYHUKALUOHHOU u
KOIMPOBAJIbHO-MHOXKUTEIBHOM ~ TE€XHUKOH M HEOOXOAMMBIMH  IPOrpaMMHBIMU
IIPOIYKTaMHU;

® PEMOHTOM U CEPBUCHBIM OOCITYy’KUBAaHHEM TEXHUKU M 000py10BaHUs OUOINOTEKH;

e * OUOMMOTEYHOI TEXHUKOHM U KaHIEIIPCKIUMHU MPUHATIC)KHOCTIMHU.

17. OOmieoOpa3oBaTeabHOE YUPEXKIEHUE CO3/AET YCIOBUS Ul COXPAHHOCTU almnaparypsl,
000pyTI0BaHUS U UMYIIIECTBA OMOJIMOTEKH.

18. OTBeTCTBEHHOCTh 3a CHUCTEMATHYHOCTh M KAUeCTBO KOMILJICKTOBAHHS OCHOBHOTrO (hoHAA
OMOJIMOTEKH, KOMIUIEKTOBaHUE yuyeOHOro ()oHAa B COOTBETCTBUU C (hellepaIbHBIMU MEPEUHSIMU
YU4eOHUKOB W y4EOHO-METOIWYECKUX W3JAaHUN, CO3MaHHE HEOOXOMUMBIX YCIOBUH s
NEeSITeTbHOCTH OMOMOTEKH HECeT PYKOBOAMTENb O0OIIe0O0pa3oBaTEIbHOTO YYPESKIACHUS B
COOTBETCTBHUH C YCTABOM YUPEIKICHUSI.

19. Pexxum paboTel OHMOIMOTEKH onpeaenseTcs 3aBeAylomuM Onbmmorekoil (6bubimorekapem) B
COOTBETCTBUM C IpaBHJIaMH BHYTPEHHEIO paclopsjka o011eo0pa3oBaTeIbHOIO YUpEKIACHHUS.
[Tpu onpenenennu pexxuma padboTbl OMOIMOTEKN IPETYCMATPUBAECTCS BbIJICIICHUE:

e JBYX YacoB pabodero BpPEMEHU CXKCIHCBHO HAa BBINIOJHEHUE BHYTPUOMOIMOTCUHOM
paboTsl

® OJIHOTO pa3a B MECSI]| — CaHUTAPHOTO JHsI, B KOTOPbII 00CITy)KHBaHUE T0JIb30BaTENICH HE
IIPOU3BOTUTCS

® HE MEHEe OJHOrO pa3a B MECSI| — METOAMYCCKOIO JHS.

20. B wmemsax obecredyeHUs palMOHAIBHOIO HCHOJIb30BAHUS HH(OPMAIMOHHBIX PECYpPCOB B
paboTe C [eTbMH U IOHOIIECTBOM OMOIMOTEKa 0011e00pa30oBaTeIbHOTO  YUPEKACHUS
B3aUMOJIeiCTBYeT ¢ OubimorekaMu MuHUCTEpCTBa KynbTyphl Poccuiickoit @enepanuu.

V. Ynpaenenue. Illmamot

21. VYmupaBineHune OHONMOTEKON OCYIIECTBISIETCS B COOTBETCTBHH C 3aKOHOJATEIHCTBOM
Poccutickoii ®enepannu, CyOBEKTOB Pocculickoit ODenepaunu 51 yCTaBOM
0011e00pa30BaTEIBLHOTO YUPEKICHUS.

22. OOmee pyKOBOJACTBO [ESITEIBHOCTHIO OMONMOTEKHM OCYHIECTBISIET PYKOBOJIUTENH
00111600pa30BaTEILHOTO YUPEKACHUS.

23. PykoBOACTBO OHMOJIMOTEKOW OCYIIECTBISIET 3aBeXyrOIUi OMONMMOTEeKOH (OMOIMoTEKaph),
KOTOPBIII HEeceT OTBETCTBEHHOCTh B IMpeJesiaX CBOEH KOMIIETEHIMM Iepesl OOLIeCTBOM U
PYKOBOJMTENIEM 00IIe00pa30BaTEILHOTO YUPEKIACHUSA, OOYJAIONUMUCA, WX POJUTEISIMU
(MHBIMM 3aKOHHBIMH MpPEJCTABUTENSMHU) 32 OPraHU3ALUI0 U Pe3yibTaThl JEATEIbHOCTH
OMOIMOTEKH B COOTBETCTBUM C (YHKIMOHAIBHBIMU OO0S3aHHOCTSMHM, IPEAYCMOTPEHHBIMU
KB (PUKAIIMOHHBIMH TpeOOBaHUSAMH, TPYAOBBIM JIOTOBOPOM u yCTaBOM
0011e00pa30BaTEIBLHOTO YUPEKICHUS.

24.  3aBenmyromuii ~ OmOnmoTrekoi  (OMONMMOTEKapb)  Ha3HAYaeTcss  PYKOBOJIUTEIIEM
00111€00pa30BaTEIBHOTO YUPEKICHUS, MOXKET SBJISATHCS YJICHOM MeJarorn4eckoro KOJIeKTHBA U
BXO/IUTH B COCTAB MEeJarOTHYECKOT0 COBETa 00111e00pa30BaTEIbHOTO YIPESIKIACHUS.

25. Meronuueckoe COMPOBOXKICHUE EATEILHOCTH OMOIMOTEKH OOECIeYMBACT CIICIIUAIUCT
(Meromuct) mo y4eOHBIM (OHIAM M HIKOJIBHBIM OMOMMOTEKaM oOpraHa yIpaBJICHUS



oOpa3oBaHWEM, YYPEXKICHUS CHUCTEMBI TMEPEMOATOTOBKA U TOBBIIICHHS KBaTU(pUKAIUH,
PErHOHAIIBHOTO MH(POPMAIIMOHHOTO IIEHTpA.

26. 3aBenyrommii 6ubanoTexoit (OubIMoTeKaph) pa3padaThIBACT M MPEACTABISIET PYKOBOIUTEIIO
00111€00pa30BaTEIBHOTO YUPEKACHUS Ha YTBEP)KACHHUE CIEIYIOUINE JOKYMEHTHI:

a) MOJIOXKEHHE 0 OUOIMOTEKe, MpaBUIIa MOJIH30BaHMS OMOIMOTEKOI;

0) CTpYKTypy U IITaTHOE pacHucaHue OHOIMOTEKH, KOTOphIe pa3padaThIBalOTCS HAa OCHOBE
00BbeMOB pabor, OTpeIeICHHBIX MOJIOKEHUEM 0 KOHKPETHOMU oubmoreke
0011e00pa30BaTEIBLHOTO YUPEKACHUS C HCIONb30BaHHEM «MeXOoTpacieBbIX HOPM BPEMEHHU Ha
MPOLIECChl, BBIMIONHsAEMbIE B OuOmmorekax» ([locranoBnenne MuHHCTEpCTBA Tpyaa U
coruanbHOro pa3Butusa Poccutickoit @enepamnuu ot 3 gespast 1997 r. Ne 6);

B) MOJIOKEHUE O TUIATHBIX ycayrax OMOIuOTeKH;
I') IUTAHOBO-OTYETHYIO JJOKYMCHTAIHIO;
1) TEXHOJIOTHYECKYIO JOKYMEHTAITHIO.

27. TlopsmoKk KOMIUIEKTOBaHHs INTaTta OHOIMOTEKH 0011e00pa3oBaTeIbHOTO YUPEKIACHUS
pEerJIaMeHTHPYETCS €T0 YCTaBOM.

28. B wnemsax obOecrneueHus AuQdepeHUnpOBaHHON paboThl OMOIMOTEKH MOTYT BBOAMTHCS
JOJDKHOCTH:  3aBEIYIOIIMKA  OTHEIIOM  (CEKTOpOM), TJIaBHBIM OHONHOTEKaph, TJABHBIN
6ubnuorpad, 6udnuorpad, MenuacneUaIuCT.

29. Ha pabory B OHOJHMOTEKY MNPUHUMAIOTCS JIWI[A, WMCIOIMHUE HEOOXOIUMYIO
npo(eCcCHOHATBHYIO TOJITOTOBKY, COOTBETCTBYIOUIYIO TpEOOBAaHUSAM  KBaTH(PHUKAMOHHOM
XapaKTEePUCTHKH IO JODKHOCTH W TOJYYEHHOH  CIEIUATBLHOCTH, MOJTBEPKICHHYIO
JOKyMEeHTaMH 00 00pa30BaHuU U (WIN) KBAJIU(UKALIH.

30. PaboTHMKM OHOIMOTEK MOTYT OCYILECTBIISATh MEAArOTHUECKYI0 AedTeNbHOCTh. COBMeEIIeHne
O0MOIMOTeYHO-UHPOPMALIMOHHON M NEAArorn4eckol  JEsTEIbHOCTH  OCYIIECTBISETCS
pabOTHUKOM OMOJIMOTEKH TOJIBKO Ha JOOPOBOJIBHOI OCHOBE.

31. TpynoBble OTHOIIEHUS PAaOOTHUKOB OMOIMOTEKH M OOIIE0OpPa30BATENBHOTO YUPEKICHUS
PETYIUPYIOTCS TPYIOBBIM JIOTOBOPOM, YCJIOBHSI KOTOPOTO HE JIOJDKHBI TPOTHBOPEYHUTH
3aKOHOJaTeNbeTBY Poccuiickon denepauuu o Tpyae.

VL. Ilpasa u o6a3annocmu oudauomexu
32. PaGOTHUKHU OMOJINOTEK HMEKOT MPaBo:

a) CaMOCTOATEIbHO BBIOMPATh (HOPMBI, CPEACTBA M METOABl OMOIMOTEYHO-WH(OPMAIIMOHHOTO
o0CITy>)KMBaHUsI 00pa30BaTEIHHOTO W BOCIIUTATEIHLHOTO TPOIIECCOB B COOTBETCTBHH C IETSAMH U
3ala4yaMH, YKAa3aHHbBIMH B YCTaBC O6H.I€O6p3_30BaTCJH>HOFO YUYpCKACHUA HW TOJOKCHHU O
OuOIMoTEKE 0011Ie00PA30BATEIHFHOTO YUPEIKICHNUS,



0) MPOBOAUTH B YCTAHOBJICHHOM TMOpsAAKE (aKyIbTaTHBHBIC 3aHITHS, YPOKA H KPYXKKH
OMOIMOTEYHO-OMOMMOrpaPUIeCKUX 3HaHUH U HHOOPMAITMOHHOU KYJIbTYPHI;

B) OIpeNesATh HCTOYHUKH KOMILIEKTOBAHUS MH(POPMAIIMOHHBIX PECYPCOB;

') U3bIMaTh ¥ PEATU30BBIBATH JOKYMEHTHI 13 ()OHIOB B COOTBETCTBUHU C MHCTPYKIIUEH 1O y4eTy
oubmuoreynoro hoHxaa;

)  ONpenensiTb B  COOTBETCTBMM C  TpaBWJIaMH  IOJB30BaHUSA  OMOIMOTEKOH
0011e00pa30BaTEILHOTO YUpEXIEHUS, YTBEPKACHHBIMU PYKOBOJUTEIIEM
00111€00pa30BaTENBLHOTO YUPEKACHHS, U 10 COTIACOBAHUIO C POAMUTEILCKUM KOMHTETOM HIIH
NOMEYUTEIbCKUM COBETOM BHIBl W pa3Mepbl KOMIIEHCAMW  yiiep0a, HaHECEHHOTO
M0JIb30BATEISIMU OUOJINOTEKY;

€) BHOCHTb MpPEUIOKEHUS PYKOBOAMUTENIO  O0IIE00pa30BaTEIbHOIO  YUPEXKJIEHHUS 110
COBEpUICHCTBOBAHUIO OIUIaThl TpPyJa, B TOM 4YHUCIE HAA0aBOK, JOMJIAT M NPEMUPOBAHUS
pabOTHUKOB OMOIMOTEKM 3a JONOJHUTENBHYIO pPabOTy, HE BXOJSIIYI0 B KpPYI OCHOBHBIX
o0s3aHHOCTEN PAaOOTHUKOB OMONIMOTEKHU; 110 KOMIEHCAIIMOHHBIM MEPOIPUATHUSAM, CBA3aHHBIM C
BpPEIHBIMU YCJIOBUSAMHU TpyJaa (OuOimoTedyHas MblIb, NPEBBILIEHHE HOpPMAaTHBa pabOThl Ha
KOMITBIOTEPE).

) YYacTBOBaTb B YIPaBICHHH OOMIEO0pa30BaTEIbHBIM  YUPEKICHHEM B  MOPSIKE,
OIIPEIEIAEMOM YCTABOM 3TOI0 YUPEKACHUS;

3) UMETh E€XETOoAHbI OTHYCK 28 KaJeHJapHbIX JHEH W JONOJHUTENbHBIN OIUIaYMBacMblIi
OTIIYCK B COOTBETCTBUU C KOJUIEKTUBHBIM JOTOBOPOM MEXAY PaOOTHHUKAMH U PYKOBOJCTBOM

06IHCO6pa3OBaT€J'II>HOFO YUPCKACHUA UIIW MHBIMU JIOKaJIbHBIMU HOPMATHBHBIMU aKTaMH,

I/I) OBITH MNpeaACTAaBJICHHBIMU K pa3JINYHbIM (bopMaM MMOoOMpCHUA, HarpaaaM v 3HaKaM OTJIMYUA,
NpeaAyCMOTPCHHBIM IJIA pa6OTHI/IKOB O6p83OBaHI/I$I U KYJIbTYPBbI;

K) y4acTBOBaTb B COOTBETCTBHHM C 3aKOHOJATenbcTBOM Poccuiickoit denepanuu B padote
OMOIMOTEYHBIX aCCOIIUALINAI HUIIN COFO30B.

33. Pa0oTHNKHY OHOJIHOTEK 00A3aHbI:

a) o0ecrmeyuTh TMOJIB30BATENSIM BO3MOXKHOCTh PabOThl ¢ HH(POPMAIMOHHBIMH pecypcaMu
OMOINOTEKH;

0) nHGOPMHUPOBATH MTOJIH30BATENCH O BUIaX MPEIOCTABISIEMbIX OUOIMOTEKON YCIYT |

UHPOPMHUPOBATH JAUPEKTOpPA MIKOJABl O HAIMYMM WIM OTCYTCTBHM B (POHAAX H3IaHUIH,
BKJIIOUEHHBIX B «DeiepaibHblil CIIHUCOK SKCTPEMHUCTCKUX MaTepUajIoBy.

B) 00eCreunTh HayYHYIO0 OpraHu3alnio (OHI0B U KaTaloros;
r) ¢gopmupoBaTh (OHABI B COOTBETCTBUU C YTBEPKACHHBIMU (enepaabHbIMU TEPEUHIMU
y4eOHBbIX W3JaHUN, 00pa30oBaTEIbHBIMH IpOrpaMMaMu 0O0IIe00pa30BaTENbHOTO YUPEKICHUS,

WHTEpEeCcaMu, MOTPEOHOCTSMH | 3alPOCAMH BCEX KaTErOpuid MOJIh30BaTEINICH;

J1) COBEPILICHCTBOBATh MH(POPMALMOHHO-OnOIHorpaduueckoe U OMOIMOTEUHOE 00CTyKUBaHHUE
MMOIb30BaTENEH;



e) obecneunBaTh COXPAaHHOCTL HMCIIOJIb30BAHUSA HOCHUTEICH I/IH(I)OpMaLII/II/I, HUX CHUCTCEMATU3allHIO,
pasMEIICHUEC U XPAHCHUC,

k) o0ecrieunBaTh PEKUM pabOTHI B COOTBETCTBUH C TIOTPEOHOCTSIMHU IMOJIb30BaTENeH 1 paboToi
0011e00pa30BaATEIBHOTO YUPEKICHUS;

3) OTYUTHIBATHCS B YCTAHOBJIICHHOM TIOPSAKE TEpe] PYKOBOAMUTEIEM OO0IIe00pa3oBaTEIbHOTO
YUPEXKICHUS;

1) MOBBIIIATH KBATH(PUKALIUIO.
VII. Ilpaga u ob6a3annocmu noav3oeameneii OudIuOmMeEKu
34. Iloab30BaTeu OUOIHOTEKU HMEIOT NMPABO:

a) ToJy4yaTh MOJIHYIO HH(]OpManuio O cocraBe OuOIMOTeYHOro (hoHAa, MH(POPMALMOHHBIX
pecypcax u mpeaoCTaBsseMbIX OUOIHOTEKOM yCIyrax;

0) mOIB30BATHCS CIIPABOYHO-OMOIMOrpaduueckiM anmapaTomM ONOINOTEKH;
B) TIOJTy4YaTh KOHCYJITAIIMOHHYIO ITOMOIIL B TIOMCKE U BEIOOPE MCTOYHUKOB WH()OPMAIINY;

F) nojiydatb BO BPEMCHHOC IIO0JIb30BAHUC Ha abOHEMEHTE M B YUTAJILHOM 3aje II€YaTHBIE
H3JJaHusA, ayAUMOBU3YAJIbHBIC JOKYMCHTBI U APYTHEC UCTOYHHUKHU HHq)OpMaHHH;

1) IPOJJIEBAaTh CPOK MOJIb30BAHUS IOKYMEHTAMU;

€) Mmojy4yaTh TeMaTudeckue, akrorpaduyeckue, yTOUHSOMMEe U Onbauorpaduueckue CrpaBKu
Ha OCHOBE oHJa OUOITHOTEKY;

’K) TIOJy4aTh KOHCYJBTAIlMOHHYIO TOMOINb B paboTe ¢ MHpOpMalMe Ha HETPATUIIMOHHBIX
HOCHUTEJISIX MPH MOJIH30BAHUH AIEKTPOHHBIM U MHBIM 000PYI0BAHUEM;

3) y4acTBOBaTb B MEPONPUATHSIX, IPOBOIUMBIX OMOIMOTEKOM;
M) TOJb30BAThCs IUIATHBIMU YCIYT'aMH, MPelOCTaBIsIEeMbIMU OMOJIMOTEKOM, COINIAaCHO YCTaBy
0011eo0pa3oBaTebHOr0  yupexaeHuss u IlogokeHuo O MIaTHBIX yclyrax, yTBEPKICHHOMY

PYKOBOAMTENEM 00I11€00pa30BaTEIbHOTO YUPEKICHUS;

K) oOpam@arbcs  JUIsl  pa3pelieHuss  KOHQUIMKTHOM  CUTyalluM K  PYKOBOAMTEIIO
00111600pa30BaTEILHOTO YUPEKACHUS.

35. [osib30BaTe/ 1 OMOIHOTEKH 00SI3aHbI:

a) co0o1aTh MpaBuiia MOJIb30BaHUS OUOINOTEKOI;

0) OepeXHO OTHOCHUTHCA K MPOM3BEJNCHUSAM IMeuaTd (He BBIPbIBATh, HE 3arubaTh CTpaHMUII, HE
JienaTh B KHUTAX MOJUYEPKUBAHHUN, MOMETOK), MHBIM JOKYMEHTaM Ha Pa3JIMYHbIX HOCHUTEIX,
000pyI0BaHUIO, UHBEHTAPIO; B) MOJIEPKUBATh MOPSIIOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM

AOCTYTIIC 6H6JII/IOTGKI/I, PACIIOJIOKCHHA KAPTOYCK B KaTaJIOTaX U KaPTOTCKAX;

F) MOJIb30BATHCA ICHHBIMU U CIIPABOYHBIMU NOKYMCHTAMH TOJILKO B TIOMCHICHU U 6H6HI/IOT€KI/I;



) yOenuTbcs TPU TMONyYEHUH ITOKYMEHTOB B OTCYTCTBUU JedEKTOB, a NpH OOHApPYKEHUU
npouH(GOPMHUPOBATE 00 3TOM paboTHHKA OuOMMOTEekH. OTBETCTBEHHOCTh 3a OOHAPY)KCHHBIC
nedeKThl B CTaBAEMBIX JOKYMEHTAaX HECET MOCIICTHUN IMOTh30BATEIb;

€) PpAacIUCHIBATHCS B YHUTATEIBCKOM (OPMYIApe 3a KaXKABIA IOJYYCHHBIH JOKYMEHT
(uckmouenue: odyyaronuecs 1—4 KaccoB);

’K) BO3BpalIaTh JIOKYMEHTHI B OUOIMOTEKY B YCTAHOBIIEHHBIE CPOKH;

3) 3aMEHATh JOKYMEHTBI OMOTMOTEKH B CIy4ae WX yTPAThl UIM IIOPYM UM PABHOIIEHHBIMH, JTHOO
KOMIIEHCHPOBATh yIiepO B pa3Mepe, yCTaHOBJIEHHOM IMPaBUJIAMHU MOJIb30BAHUS OMOINOTEKOM;

1) TIOJIHOCTBIO PACCUMUTATHCS C OMOJMOTEKOW MO MCTEUEHHWU CpOKa OOydeHHsI WM PabOThl B
0011e00pa30BaTEILHOM YUPEXKICHUU.

36. ITopsiiok MoJIb30BaHUS OMOJIMOTEKOIH:

a) 3aMuch 00yJarIuUXcs 0011e00pa30BaTENFHOTO YUPEKACHUS B OUOIMOTEKY TPOU3BOIUTCS TIO
CIIUCOYHOMY COCTaBy Kjacca B WHJAMBHIYAJIBHOM TOPSJAKE, MEJaroTMYecKuX H HWHBIX
pabOTHUKOB  0O0IICOOpPA30BATENIBHOTO  YUYPEXKJCHHUS,  poauTenedl  (MHBIX  3aKOHHBIX
npeJicTaBuTeNel) 00yJaroumxcs — M0 Maclopry;

0) nepeperucrpalys nojiab3oBaTesnei OMOIMOTEKHU TPOU3BOIUTCS €KEr0THO;

B) JOKYMEHTOM, IOATBEPKAAIOIINM IIPaBO IOJIb30BaHUA OMOJIMOTEKOH, ABIJETCS YNTATEIIHLCKHUI
dopmyisp;

I) YUTaTeNIbCKUM (opMyisip (UKCUpYeT JaTy BbIJaud IOJIb30BATENO0 TOKYMEHTOB U3 (oHJIa
OMOIMOTEKH U MX BO3BpAILEHUS B OUOIHOTEKY.

37. llopsaook nonv3oeanun abonemenmom:

a) TMOJIb30BAaTEeNM MMEIOT MPaBO MOJYYUTh HA JJOM U3 MHOTOTOMHBIX H3JaHMI HE Ooliee IBYX
JIOKYMEHTOB OJIHOBPEMEHHO;

0) MakcUMaJbHbIE CPOKHU TOJIb30BAHUS JOKYMEHTAMHU:

— y4eOHUKH, yueOHbIE TTOCOOUS - YyeOHblll 200);

— Hay4HO-TIONYJIsSipHasi, MO3HaBaTeIbHAas, XyJ0’)KeCTBEHHAs IuTeparypa -1 mecay,
— TMIEPUOUYECKUE U3IaHMs, M3aHHs TTOBBIIIEHHOTO cIipoca -1 oweli;

B) MOJIH30BATENN MOTYT MPOJUIUTh CPOK MOJIH30BaHUS JOKYMEHTAaMH, €CJIM Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI IPYTUX MOJIb30BaTENE

38. ITopsi/I0K MOJIL30BAHUS YUTAJIBHBIM 32JI0M:
a) IOKyMEHTBI, IIPeTHa3HAUYCHHBIC /I PaOOTHI B YMTAJILHOM 3aJIe, Ha JIOM HE BBIIAIOTCS,

6) OHIUKIONECANH, CIIPABOYHHUKH, PEAKUC, HCHHBIC U UMCIOINHUECA B €AUMHCTBCHHOM 3K3CMILIAPEC
JAOKYMCHTHI BBIJAIOTCA TOJIBKO JJI pa60T1>1 B YUTAJIbHOM 34JIC,



39. llopsinok padoThl ¢ KOMIILIOTEPOM, PACIOJIOKEHHbIM B OM0JIMOTEKe:

a) pabora C KOMIBIOTEPOM YUYAaCTHHKOB OOpa30BaTEIBLHOIO MpoOIlecca MPOU3BOIUTCSA IO
rpaduKy, YTIBEPKICHHOMY pPYKOBOJHUTEICM VUPSKIACHHS W B MPUCYTCTBHHM COTPYAHHKA
OUOIHOTEKH;

0) pazpemaercss paboTa 3a OJHHM II€PCOHAIBHBIM KOMIBIOTEPOM He OoJyiee ABYX YEIOBEK
OJIHOBPEMEHHO;

B) IOJIb30BATENb UMEET MpPaBO paboTaTh C HETPAAULMOHHBIM HOCUTEJIEM HMH(pOpPMALUU IMOCIe
MPEIBAPUTENILHOTO TECTUPOBAHUS €r0 PA0OTHUKOM OMOINOTEKH;

T') IO BCEM BOIIPOCaM IMoKcka nHpopMmanuu B IHTepHETE T0JIh30BATENb JA0JDKEH 00pamarbest K
paboTHUKY OMOIMOTEKH; 3ampeniaeTcss oopaieHue Kk pecypcam MHTepHeTa, mpeanonaralommm
oriary;

1) paboTa ¢ KOMITBIOTEPOM MPOHU3BOJUTCS COTIIACHO YTBEP)KICHHBIM CAaHUTAPHO-TUTUEHHYECKIM
TpeOOBaHUSIM
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