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Hacrosimee [lomoxkenue paspaborano Ha ocHoBanuuM Koucturynun Poccuiickoit
Oenepannn, PeaepanbHoro 3akoHa oT 19.12.2005 Nel60-d3 «O parudukanuu KoneHiuu
Cogera EBporsl 0 3amure pr3nuecKux JIHI IPU aBTOMATH3UPOBAHHOM 00pabOTKe epCOHATBHBIX
JNaHHbIX», DenepanpHoro 3akoHa or 27.07.2006 Nel52-®3 «0 mnepcoHaNIbHBIX JAaHHBIX,
TpynoBoro xozaekca Poccuiickoit @enepanun, enepanbHoro 3akoHa ot 27.07.2006 Nel49-03
"O06 nHpopMaryy, THHOPMALMOHHBIX TEXHOJOTHSX U O 3alUTe HH(OPMALIMU», TOCTAHOBICHHS
[TpaButenscTBa Poccuiickoii @enepammu ot 17.11.2007Ne 781 «O06 yrBepxknenun Ilonoxenus 06
oOecrieyeHUH OE30IIaCHOCTH MEPCOHAJBHBIX JAHHBIX IPU MX 00pabOTKe B MH(POPMALMOHHBIX
cUcTeMax MEePCOHAJBHBIX TAHHBIX» W MPU3BAHO OOECIEYUTh NpaBa M CBOOOAY YYaCTHUKOB
00pa30BaTeNILHOTrO Mpolecca Npu 00pabOoTKe UX MEPCOHATBHBIX JaHHBIX.

1. O01mue moJ10KeHus

[lepconanbubie nanHbie PaboTHHUKA - cBeieHUs O (aKTax, COOBITUSIX U OOCTOATEIHCTBAX
)u3HM Pa0oTHWKA, TO3BONAIOMKE WIACHTU(OUIUPOBATh €ro JIMYHOCTh, HEOOXOIUMBIC
aJIMUHHCTPAIIMH B CBSI3U C TPYJOBBIMU OTHOIIIEHUsIMU ¢ PaboTHHKOM U Kacatomuecs PaboTHuka.

K nepconanbHbIM 1aHHBIM PaboTHHKA OTHOCSTCS:

- CBEJICHHUS, COJIepKalllMecsl B NAacHopTe WIM HHOM JOKYMEHTE, YAOCTOBEPSIOIIEM
JUYHOCTB;

- nuH(opmanus, couepkaliasics B Tpy10Boi kHIDKKe PaboTHuHKa;

- wuHpOpMAIUs, COJEp)KaIIascs B CTPAXOBOM CBHJICTEIBCTBE TOCYIapCTBEHHOTO
MIEHCUOHHOT'O CTPAXOBaHU;

- CBEJICHUS, COJIEpPrKAIlIUECs B IOKYMEHTAaX BOMHCKOIO y4eTa (IIpU UX HAJIUYUH);

- uH(opmanus 06 06pazoBaHnH, KBaTU(PUKALUU WM HATUYUH CIIEIUATIbHBIX 3HAHUHN WU
MOATOTOBKY;

- nH(opMaIHs 0 COCTOSIHUM 3/10pOBbs PaboTHUKA (CBeAeHHs] 00 MHBATUAHOCTH U T.11.);

- HH;

- JJOKYMEHTBI, COJEpIKaIllie CBEACHHs, HEOOXOUMbIE TS mpeaocTaBieHuss PaboTHUKY
rapaHTUd U KOMIIEHCAllMi, YCTAaHOBJIEHHBIX JEHCTBYIOUIMM 3aKOHOIATEIbCTBOM (O cOCTaBe
CEMbU; O COCTOSIHUM 3J0pPOBbS JETEH; JOKYMEHTBI, HOATBEPKIAIOLINE JIOMOJIHHUTEIIbHbIE
rapaHTHM ¥ KOMIIGHCAIIMM  TI0  OMNPEJCJICHHBIM  OCHOBAaHUSIM,  TPEIYCMOTPEHHBIM
3aKOHO/IATENIbCTBOM; IOHOPCTBE; HAX0KIEHUH B 30HE BO3JICHCTBUS paJuallii B CBSI3U C aBapuen
Ha YepHoObu1bcKkOM ADC U T. 11.; 0 6epeMeHHOCcTH PaboTHUIIBI; 0 BO3pacTe MaJOJETHUX JACTEH).

1.2. Bce nepconanbHble qaHHbIE 0 PaOOTHHKE aMUHUCTPAIUS MOXKET MOTYyYUTh TOJIBKO
OT Hero camoro. PaGOTHUK TpPUHUMAET PEIICHHE O MPEJOCTABICHHH CBOMX TMEPCOHATBHBIX
JaHHBIX M JaeT corjacue Ha uX 0o0paboTKy cBoeil Boneit u B cBoeMm wuHTepece. Cornacue
odopmiseTcss B MUCbMEHHOM (hopMe B JIBYX SK3EMIUISIpaxX, OAUH U3 KOTOPHIX MPEIOCTaBISETCS
CyOBEKTYy MEepCOHANBHBIX JaHHBIX, BTOPOH XpaHUTCS y omepaTopa MEpPCOHATbHBIX JTAHHBIX B
TEeUeHUEe Cpoka, ykazanHoro B Cornacuu. B ciywasx, Korja aIiMHHHCTPAIIAS MOXKET MOJYyYUTh
HEOOXOUMBIC TEepCOHANbHBIE AaHHbIE PabOTHUKAa TONBKO y TpPEThEro JHIla, OHA JOJDKHA
yBeZIOMUTH 00 3TOM PaboTHMKA 3apaHee U TOJYYUTh OT HEro MUCbMEHHOE COTJIacue.

AnmMuHuCTpanus o0s3aHa cooOmuTh PaboTHHKY O mensx, crmoco0aX M HCTOYHHMKAX
MOJIYYCHHUSI TIEPCOHAIBHBIX JAaHHBIX, a TakXKe O XapaKTepe TMOISKAMUX MOIYICHHUIO
MEPCOHANBHBIX JaHHBIX U BO3MOXHBIX TOCIEACTBHUSX OTKaza PaboTHHMKa AaTh MHCHbMEHHOE
corjacue Ha UX MOoJIyuyeHHe.

[Tepconanbupie nanHble PaboTHHMKA SBISIOTCS KOH(UIEHIIMANBHON MH(pOpMaIuei u He
MOTYT OBITh UCITOJIH30BaHbI AIMUHUCTPAIIMEH HIIN JTFOOBIM HHBIM JIUIIOM B JINYHBIX HETISX.

[Ipu ompeneneHuun oObeMa U COJIEpKAaHUSA TEPCOHANBHBIX JaHHBIX PaboTHHKa
agMUHUCTpauust pykoBoAcTByeTcs Konctutynuenn Poccuiickoit ®enepauun, TpynoBbiM
KomekcoM Poccuiickoit ®@enepanuu, HHBIMH —(QelepalbHBIMH  3aKOHAMH U HACTOSIIUM
[Tonoxenunem.




2. XpaHenue, 00padoTKa 1 nepeAava MepcoHANbHBIX JaHHbIX Pa0oTHHKA

O6paboTka mMepcOHATBHBIX AaHHBIX PaboTHWKA oOcCyliecTBiseTCs sl oOecreueHus
COOJTIO/ICHHSI 3aKOHOB M MHBIX HOPMATHBHBIX MTPABOBBIX AKTOB B IEJAX cojeiicTBUsA PabOTHHKY B
TPYAOYCTPOICTBE, 00YYEHNU U MPOABUKEHUU 110 ciayx0e, obecrieueHus: JMUYHOW O€e3011acHOCTH
PaGoTHuKa, KOHTpOJIi KadecTBa M KOJMYECTBA BBINOJHAEMON paboOThl, OIUIATHI TPYAA,
o0ecreyeHnss COXPAaHHOCTM MMYILECTBA, I10JIb30BAHUS JIbIOTAMH, IPEAYCMOTPEHHBIMU
3aKoHoAarenbCcTBOM Poccuiickoit denepanuu U akTaMy aIMUHHACTPALUU.

IIpaBo j1ocTyna K nepcoHanbHbIM JaHHbIM PaboTHHKA UMEIOT:

- pabornuku Komurera (oTnmena) oOpa3oBaHMS NpPU HAJTMYUU COOTBETCTBYIOIUX
IIOJTHOMOYHH, yCTaHOBJIEHHBIX NpuKkazoM Komurera (oTnena) oopazoBaHus;

- JIUPEKTOp, 3aMECTUTENb JUpeKTopa MO y4eOHO - BOCHHTATeNbHOW paborte
00pa30BaTENILHOTO YUPEKACHUS;

- CeKpeTapb PYKOBOJIUTENS 00pa30BaTEIbHOTO YUPEKICHHS,

- paOOTHUKHU OyXrajaTepuu, SKOHOMUCT, FOPUCT, METOJMCTHI OT/Ies1a 00pa30BaHMS;

- Bpau/Me1pabOTHHUK (TI0 COTJIACOBAHUIO);

- PYKOBOJUTEIN U COTPYAHUKH CTPYKTYPHBIX HOpPa3eICHHM.

2.2. JlupexTop, 3aMecTUTENb IUPEKTOpa, CEKpeTapb 00pa3oBaTEIbHOIO YUpEXKICHUS
MOTYT IlepelaBaTh IEepCOHalbHble JaHHble Pa0OTHUMKA TpPEeThUM JIMIAM, TOJBKO €CJIU 3TO
HEOOXOIUMO B LENSX MNPEAYNpPEeKIEHUs Yrpo3bl KU3HM U 370poBbsi PaboTHHKA, a Takke B
cllyyasix, yCTAaHOBJIEHHBIX (eiepabHbIMU 3aKOHAMM.

Cekperapp pyKoOBOAMTENSI; OQOpMISiIET TpUeM Ha padoTy pabOTHUKOB, 3aIOJIHSIET
TPYZOBBIE JOTOBODPBI, BbIJA€T MH(OPMAIMIO O TMEPCOHAIBHBIX JaHHbIX PaboTHHKA 1O
NUCbMEHHOMY 3ampocy paOOTHUKAa WJIM €ro MpeACTaBUTENs Ha OCHOBAHMM HOTAPUAIBHO
3aBEPEHHON JIOBEpEHHOCTH Ha MOJyYEHHUE TaKUX CBEJCHUN O MPO(ecCHOHANBHOM 1eATeIbHOCTH
paboTHUKA (CIPABKH, BBIMUCKHU U3 MIPUKA30B, KOIUH TPYIOBBIX KHMKEK U T. [1.). 3alpOC AOKEH
coJiepKaTh HOMEpP OCHOBHOI'O JIOKYMEHTA, YAOCTOBEPSIOLIEro JMYHOCTh PaboTHMKa wiu ero
3aKOHHOT'O TPEICTaBUTENISA, CBEACHUS O J1aTe BbIJIAYM YKAa3aHHOI'O JOKYMEHTa U BBIAABILEM €ro
oprase 1 cOOCTBEHHOPYUHYIO OJNUCh PaOOTHMKA UITH €r0 3aKOHHOT'O MPEICTaBUTEII.

I'maBHBIM Oyxranrep MMeeT HpaBO JOCTyNa K NEPCOHAJIbHBIM JaHHbIM PaOoTHHKa B
cilyyae, KOrja UCIOJHEHUE UM CBOMX TPYIOBBIX 00S3aHHOCTEH WJIM TPYHAOBBIX OO0sI3aHHOCTEH
pabOTHUKOB OyXrajaTepuu MO OTHOIIEHWIO K PaboTHuKY (HauuciieHue 3apabOTHOM IIATHI,
IPEeOCTaBIIEHHE JIbIOT, YCTAHOBJICHHBIX 3aKOHOAATEIbCTBOM) 3aBUCUT OT 3HAHUS IEPCOHATBHBIX
nanHbpIX PaboTHHKA.

IIpu mnepenaue mnepcoHaNbHBIX JaHHBIX PaboTHUKA TUPEKTOp, AEIONPOU3BOAUTEND,
[JIaBHBIN OyXrajirep 00pa30BaTeIbHOIO YUPEKICHUS 005S3aHbl IPEAYIPEIUTS JINLL, TOTyYaroINX
JAHHYIO WH(OPMAIMIO, O TOM, YTO 3TH JaHHBIE MOTYT OBbITh UCIOJIB30BaHBI JIUIIb B LEJAX, IS
KOTOpBIX OHU COOOLIEHBI, a TaKXe MOTpedOBaTh OT ATHX JIML MHCbMEHHOE IMOATBEPXKIACHUE
COOJIIOJICHHSI 3TOTO YCIOBUSI.

Wubie npaBa, 00s13aHHOCTH, NEHCTBUS paOOTHUKOB, B TPYAOBbIE 00S3aHHOCTU KOTOPBIX
BXOJUT 00paboTKa MepCOHAIBHBIX JaHHBIX PaboTHMKA, OnpeaesstoTcs TPYAOBBIMU JIOTOBOPAMU
¥ JIOJDKHOCTHBIMH WHCTPYKIIHSIMHU.

JlupekTop 00pa3oBaTEeIbHOIO YUPEXAEHUs O005f3aH NPEAOCTaBIATh MEPCOHAIBHYIO
MH(pOpPMaLIMI0O B COOTBETCTBYIOILEE TEppUTOpHAIbHOE YyrpaBieHue IleHcnoHHoro Qonaa
Poccuiickoit ®enepanuu no Gopme, B nopsake u oobemMe, YCTAaHOBIEHHBIM 3aKOHO/IaTEIbCTBOM
Poccuiickoit denepanum.

2.3. PoacTtBeHHUKH M uieHbl ceMbH PaOoTHHMKa HE HMMEIOT MIpaBa JOCTyHma K €ro
MEPCOHAIBHBIM JIaHHBIM.




3. O06s13aHHOCTH PAa0OTHMKOB, MMEKIIMX JOCTYIl K HNEPCOHAJbHBIM
naHHbIM PaboTHMKA, 10 HX XPAHEHUIO U 3a1I[UTe

3.1. PaGoTHHKH, UMEIOIIUE TOCTYI K IEPCOHANBHBIM JaHHBIM PaboTHHKA, 00s3aHBIL:

- He cooOIaTh NepcoHalIbHbIE JaHHble PaboTHHMKA TpeTheil CTOpoHE 6€3 ero NUCbMEHHOTO
corJiacusi, KpOMe CIIy4aeB, KOI/la B COOTBETCTBUU C (peliepalbHBIMHU 3aKOHAMHU TaKOT'O COTJIacus
He TpeOyeTcs;

- IICTI0JIb30BaTh NEPCOHAbHBIE JaHHbIe PaOOTHUKA, IOTYYEHHBIE TOJBKO OT HETO JIMYHO
WIN C €r0 NUCbMEHHOTO COIJIACcHs;

- obecneunTh 3alIMTy MEPCOHAIBHBIX JaHHBIX PaOOTHHMKAa OT HENpPaBOMEPHOIO HUX
WCIIOJb30BAaHHUSl WJIM YTpaThl, B NOPSAKE, YCTAHOBJICHHOM 3aKOHOJATEIILCTBOM Poccuiickoit
denepanuu;

- O3HaKOMUTh PaboTHHMKA U ero mnpeactaButenei ¢ HactosmuMm [lojoxxkeHuem M uX
IpaBaMy, U 0053aHHOCTSMH B 00J1aCTH 3aILUThI HEPCOHANBHBIX JAHHBIX [10Jl POCIIHCE;

- cobmo1aTh TpeOOBaHNE KOH(UICHIIMATLHOCTH NIEPCOHAIBHBIX TaHHBIX PaboTHHKA;

- CKJIF0YATh WM UCIPABIIATH 110 MMCbMEHHOMY TpeOoBaHMI0 PaboTHNKA HEOCTOBEPHBIE
WIA HENOJHBIE IepCOHANbHBIC IaHHble Pa0oTHMKA, a Takke IaHHBIE, 00paboTaHHBIE C
HapylIEeHUEM TpeOOBaHUI 3aKOHO1aTENbCTBA;

- OrpaHWYMBaTh NEPCOHAJIbHbIE JaHHble PabOTHMKAa MpH Nepefade IPeICTaBUTENIO
PaGoTHuka Tonpko TOM HH(OpMaiuei, kKoTopas HeoOXOoAMMa MAJs BBINOJHEHHUS YKa3aHHBIM
IPEJICTaBUTEIIEM CBOMX ITOJIHOMOYUIA;

- HE 3aIpaluBaTh HHPOPMALIUIO O COCTOSTHUM 3/J0pOBbsl PaO0OTHHKA, 32 UCKITIOUEHUEM TeX
CBEJICHUI, KOTOPbIE OTHOCSATCS K BOIIPOCY O BO3MOKHOCTH BBITIOJTHEHUSI PAOOTHUKOM TPYI0BOM
byHKIUY;

- obecnieunTh PabOTHUKY CBOOOIHBIN TOCTYI K CBOMM IEPCOHAIBHBIM JIaHHBIM, BKIIIOYast
IPaBO Ha MOJy4YeHUe KOMuH JI000H 3amKcu, coaeprkallell nepcoHanbHble JaHHble PaboTHMKa;

3.1.1. mpenocraButh 1O TpeOoBaHWIO PaboTHMKAa TOMHYI0 HWHPOPMALKIO O €ro
NEePCOHAIBHBIX JaHHBIX U 00pa0OTKE ATUX JTaHHBIX.

3.2. JIuna, uMerolue 10CTyI K NEpCOHANbHBIM 1aHHbIM PaOoTHMKa, HE BIIpase:

3.2.1. TlonyuaTh 1 00pabaThIBaTh NEPCOHATIBHBIE JaHHBIE PaOOTHMKA O €ro MOJUTUYECKHX,
PENUTMO3HBIX M UHBIX YOEXKAEHWSIX, HMHTUMHOM JKU3HU, WIEHCTBE B OOIIECTBEHHBIX
00BbEeTMHEHNUAX UITH PO COI03HOMN 1EATEIbHOCTH;

3.2.2. TlpenocTaBnsaTh NepcOHANbHBIC NaHHBIE PaboTHHMKA B KOMMEpUYECKHX IEJsX Oe3
NUCbMEHHOTO coryiacusi PaboTHuka.

3.3. Ilpu npuHATHH peuieHnH, 3aTparuBaloINX HHTEpechl PaboTHIKA, aMHHUACTPAITIH
3alpelaeTcss OCHOBBIBAThCS HAa  IMEPCOHANBHBIX  JaHHBIX  PaboTHHMKA, IOJy4YeHHBIX
UCKJIIIOYUTENIBHO B pE3y/lbTaTeé HX aBTOMATU3HPOBAHHOW OOpaOOTKM WM 3IIEKTPOHHOIO
HOJTy4YEHHUSI.

4. IlpaBa u o6s13aHHOCTH PaboTHMKA

4.1. B mensx obecrieueHus 3aUThI IEPCOHATBHBIX JAHHBIX, XPAHAIIUXCS Y paOd0TOIaTels,
PabGoTHHK MMeeT paBo Ha:

- - OTIpEeICIICHIE CBOUX MIPEICTABUTEIICH JUIS 3aIMTHI CBOMX ITEPCOHATBHBIX IAHHBIX;

- - TpeOoBaHME 00 WCKIIOYCHHWHM WJIM WCIPABICHUM HEBEPHBIX WM HEMOJHBIX
MEPCOHANBHBIX IaHHBIX, 4 TAKXKE JAaHHBIX, 00pa0OTaHHBIX ¢ HapyIlIeHueM TpeboBanuii TpymoBoro
kojekca Poccuiickoit deneparuu wiv nHOTO (penepanpbHOro 3aKoHa. [Ipu oTkaze axMUHUCTpaAITUN
WCKJTIOYUTH WM UCIIPABUThH MEPCOHATbHBIC TaHHbIe PaboTHHKA MTOCIEIHII HMEET MPaBO 3asIBUTh
B MIUCHbMEHHOH (pOopMe aIMHHHICTPAIIH O CBOEM HECOTJIACHU C COOTBETCTBYIOIIIMM 000CHOBAHUEM
Takoro Hecorjacus. llepcoHalbHbIE JaHHBIE OIEHOYHOTO XapakTepa PaOOTHHK MMeeT mpaBo
JIOTIOJTHUTD 3asIBJICHUEM, BBIPAKAFOIIUM €TI0 COOCTBEHHYIO TOUKY 3PEHUS;

— TpeOoBaHUE 00 M3BEUICHUM aJMUHUCTpALMEH BCEX I, KOTOPHIM paHee ObUIH
COOOINEHbI HEBEpHBbIC WIIM HEMOJHbIE IEepCOHaNbHbIC JJaHHble Pa0oTHuMka, 000 Bcex
MIPOM3BEICHHBIX B HUX UCKITIOUYCHHSX, UCTIPABIICHUSIX VI JTOTIOJTHCHHSIX



- - o0xanoBaHHWE B Cy[A JIOObIX HENPaBOMEPHBIX ACUCTBUM WM Oe3neicTBHA
AIMUHHUCTPAINH MPU 00pabOTKe U 3aIUTE MEPCOHATBHBIX TaHHBIX PaOoTHUKA;

- 4.1.5. Bo3menieHue yObITKOB H/MIJTH KOMITEHCAIIMIO MOPAIBHOTO Bpe/ia B CyZAeOHOM
TIOPSIIKE.

4.2. PaboTHHK 00s13aH COOOIIATh aJIMUHUCTPALIMH CBEACHHS, KOTOPBIC MOT'YT IIOBJIUATH HA
MPUHUMAEMBIC B OTHOIIICHUHU HETO PEIICHUS, KaCAIOIIUECs €T0 TPYJAOBON ACSITEILHOCTH.

5. XpaHeHne NMEPCOHAJIBbHBIX JAHHBIX PaGoTHuka

JlokyMeHnThl, noctynuBmue oT PaboTHuka, cBeaenus o PabGoTHuKe, MOCTYNUBIINE OT
TPEThUX JIMI[ C THCHBMEHHOTO coriiacusi PaGoTHuka, wHas uHOpMamms, KOTOpas Kacaercs
TPYIOBOHN aAesrenbHOCTH PaboTHHKaA, XpaHATCS B ceiie Ha OyMa)KHBIX HOCUTENSIX (TpylroBas
KHIDKKA, JIMYHAs KapTOYKa, JIMYHOE JIeJI0) U Ha AJIEKTPOHHBIX HOCUTENAX C OTrPaHUYCHHBIM
nocTynoM. JIn4uHble KapTOYKHM YBOJIEHHBIX PaOOTHHUKOB XPAHSTCS B apXuBe 00pa30BaTEIbHOTO
yupexIeHuss B andaBuTHOM Topsake B Tedenwe 75 mer (cr. 339 Ilepeuns THMOBBIX
yIpaBICHYECKUX JIOKYMEHTOB, OOpa3ymOIIMXCS B JAEATEIbHOCTH OpraHu3alui, C yKazaHHUEeM
CPOKOB XpaHEHHs, YTBEPKIECHHOTO pykoBojutTeneM denepanbHON apXuBHOW CityxObl Poccuu

06.10.2000).

6. OTBeTCTBEHHOCTh AAMUHHUCTPALMHA U €€ COTPYIHUKOB

3ammra npaB PaboTHMKA, YCTaHOBJIECHHBIX 3aKOHOAATENbCTBOM Poccuiickoit denepamuun
n HacTosmwuM [lonoxkeHueM, OCYIIECTBIISIETCS CYJOM B LEISAX IMPECEYEHUsT HENPABOMEPHOIO
WCIIOJIb30BAaHUS TIEPCOHAJIBHBIX JIaHHBIX Pa0OTHMKA, BOCCTAHOBJICHHSI HAPYIICHHBIX IPaB W
BO3MEIICHHSI MPUYMHEHHOTO yIiepOa, B TOM YKCIIe MOPAJIbLHOTO Bpea.

Jlunia, BUHOBHBIC B HAPYLIEHUH HOPM, PETYIHMPYIOMIUX MOJIYYeHHE, 00padO0TKY U 3aIlUTy
MEPCOHANBHBIX JaHHBIX paOOTHUKA, MPUBIEKAIOTCA K TUCIHUIUIMHAPHOW M MaTepHallbHOMN
OTBETCTBEHHOCTH, A TAKXX€ IPHUBIICKAIOTCA K TPaKTaHCKO-TIPABOBOW, aJIMUHUCTPATUBHOM M
YTOJIOBHOM OTBETCTBEHHOCTH B MOPSKE, YCTAHOBIEHHOM (peiepambHBIMU 3aKOHAMH.



