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MPABUNA )
NONb30BAHUA LWKOJIbHOU BUBITMOTEKOHU

Hacmosujue npasuna nonb3o8aHus pa3pabomatbi Ha 0cHogaHUU paxdaHckoao kodekca PO, hedeparnbHo20

3akoHa «O 6ubnuomeyHom dener, 3akoHa PO «O 3awume npas nompebumeneli» u peaynupyrom OmHOWeHUS
mexdy 6ubnuomexol u noib3osamenamu 6ubuomexu.

1. OBLUME NONOXEHUA.

1.1. bubnnoteka  obecneusBaeT  peanu3auui  npaB  nonb3oBaTenen,  npegyCMOTPEHHbIX
(begepanbHbiM  3aKOHOM «O 6UBNMOTEYHOM [Jene» M OCYLECTBNSET WX obcnyxusaHue B
cootBeTCTBMM C [onoxeHnem o bubnunoteke NBOY CLU Ne 230 n HacToswwmmMu MNpasunamu.

1.2. bubnnoteka opraHusyeT 0OOLIECTBEHHOE MONb30BaHME (oHAAMM Y4ebHOM, XyAOXEeCTBEHHOW,
CMpaBOYHON, Hay4HO-MONYNAPHON NUTEpaTypbl AN yYallMXcs, METOAUYECKOM, Hay4yHO -
nefarorMyeckon, CmpaBOYHOW  NUTepaTypbl  Ans npenogaBaTtenent:

- KHUIW, raseTbl, XypHarbl, ayamo 1 Buaeo-MarHuTHble 3anncu, CD-gucku;

- CnpaBoYHO-BubnMorpacnyecknii annapat: Katanoru, KapToTeku PeKOMEHAATENbHbIE CrMCKY
nuTeparypsl;

- MHAMBMAYarbHble, rPYNMoBbIE M MACCOBLIE (DOPMbI PaboThl C NONb30BATENAMM.

1.3. Tonb3oBaTensamun GUBNMOTEKM SBNAKOTCA Yyalmecs WU COTPYOHUKM Wkonbl Ne236(McknioyeHnemM MoryT
CTaTb BbIMyCKHWKM LUKOSbI, 3apEKOMEHA0BABLUME CEBS Kak ANCUMNIMHAPOBAHHbIE YMTaTeNu).

1.4. bubrvnoteka obcnyxuBaeT nonb3oBateneir Ha aboOHEMEHTE M B uuTanbHOM 3ane (noapasgeneHue
Onbnuotekn, roe untatenu paboTakT C W3AAHWAMKM W OPYTMMU JOKYMEHTaMW, KOTOpblE Ha AOM He
BbIJAOTCA) B COOTBETCTBUN C «PexMoM paboTbl LKOMbHON BUONMOTEKN», YTBEPKAEHHBIM AMPEKTOPOM
wkonbl Ne 230.

Pexum pabotel bubnuotekn: 40 — yacosas pabovas Heaens.

Khuroebigava — 30 yacoB B Hegento. Ha BHyTpeHHIOW paboTy 0TBOAMTCA 2 Yyaca B AeHb. [paduk paboTsl
BrnbnnoTeku BbIBELINBAETCS HA MHGOPMALIMOHHOM CTEHAe U ABepsX bubnuoteku.

CaHuTapHbIN feHb- NepBasi Cpeaa kaxgoro Mecaua. B aT0T feHb umtatenu He  obenyxusatoTes.

2. OBA3AHHOCTU BUBITMOTEKHK

2.1. Bubnuoreka o6s3aHa:

o obecneumBatb cBOOOAHBIN GecnnaTHbIM 4OCTYN YuTaTenen k bubnnoteyHbiM ooHaam 1 becnnatHyto
Bblayy BO BPEMEHHOE NOMb30BaHWE NEYaTHOM NPOAYKLNK;

e (0ecnnaTtHO NPeaoCTaBNsATbH MOMb30BATENAM MOMHY WHOPMaLUMo O coctaBe OMONMOTEYHbIX
(hOHZOB Yepes CUCTEMY KaTamnoros, KapToTex;

e MpeaoCTaBnATb MOMOLWb MOMb3oBaTenaM OMONMOTEKM B MOMcke U BbIOOpE MCTOYHMKOB
UHhopMaLmK;

e 13yyaTb M Hambonee NOMHO yAOBNETBOPATL 3anpoChl Nonb3oBaTenen bubnnoteku;



OCYLLIECTBNATb Y4€ET, XPAaHEHWE M UCNOMb30BaHNe HaXOAAWMXCs B (hoHgax 6ubnnotekn uspanui B
YCTaHOBMEHHOM 3aKOHOAATENbCTBOM Mopsiake, 0becneumBaTb WX COXPAHHOCTb, PaLMOHANbHOE
NCMONb30BaHKE;

NPOBOAMUTL 3aHATUS NO 0CHOBaM B1BMOTEYHO-6MONMOrpadnyeckmx 1 MHOPMALMOHHBIX 3HAHWIA;
BECTU YCTHYK W HarnsgHyl, MaccoBO-MH(OPMALMOHHYID paboTy, OpraHM3oBbIBaTb BbICTABKM
nutepatypbl, 6ubnuorpacguyeckne 0630pbl. Y4acTBoBaTb B MOAFOTOBKE NUTEPATYPHbIX BEYEPOB,
npasgHnKoB (nogbop nuTepatypel);

NPOBOANTb B HAYarne KaneHLapHoro rofa exerogHyto nepeperncTpawmo YutaTenen;

NPOBOANTb MEKMIA PEMOHT KHUT, NPUBIEKas K aToi paboTe uutatenen Gubnuoreku;
cnocobcTBOBaTH POPMUPOBAHNIO BUBNMOTEKN, KaK LiEHTPa paboTbl C KHWMOW 1 MHGOPMaLMENR;
co34aBaThb W NoaAepx1BaTh KOMKOPTHbIE YCroBUs Ans paboTbl uuTaTenen;

obecneunBatb pexumM paboTbl B COOTBETCTBUM C NOTPEBHOCTAMM Y4eBHOrO 3aBeAEHNS;
OTYMTbIBATLCS O CBOEH AEATENLHOCTU B COOTBETCTBMM C [onoxeHnem o bubnuoteke.

2.3 CoTpyAHUKM OUBNUOTEKMU 06SA3aHbI:

BbiTb BEXMMBLIMA W BHUMATENbHbIMM K MOMb3oBaTensam, cobniogatb npasuna NoNMb30BaHMS
BubnmoTekoit, cobmoaaTth TULLMHY, YACTOTY, BEPEXHO OTHOCUTLCA K (DOHAY M APYrOMY UMYLLECTBY
oubnuoteku;

Mpun Bblgaye 1 NpueMe JOKYMEHTOB TLIATENBHO MPOCMATPMBATL WX Ha npegmeT OBHapyXeHus
Kakux-nnbo aedeKToB M fenaTb COOTBETCTBYHOLLME OTMETKM NPK X 0BHAPYXEHUN Ha BblABAaEMOM
WNW NONY4aeMOM OT NONb30BATENS AOKYMEHTE;

Mpu 3anucn yutatens B GUONMOTEKY 03HAKOMUTL €ro B YCTAHOBNEHHOM MOPSAKE C HACTOALLMMM
npaBunamy;

Mocne ncTeyeHns cpoka NoNb30BaHMS AOKYMEHTaMu coobLiaTb YnTaTento 0 HeobXOAMMOCTM WX
BO3BpaTa B bubnuoteky.

3. MPABA M OBA3AHHOCTW MONb30BATENEN

3.1 lMonb3oBaTenu OUONMOTEKM MMEIOT NPABO:

BecnpensTcTBeHHO nocewatb GubnnoTeky cornacHo pexumy ee pabotbi;

BecnnatHo nonyyatb B 6G1UGNMOTEKE MOMHYI0 MHAPOPMALMIO O COCTaBe ee (hOHAOB Yepes
CUCTEMY KaTarnoros u apyrie opmbl GUBGAMOTEYHOrO 0BCHYXUBAHNS;

BecnnatHo nomnyyaTb BO BPEMEHHOE MOMb30BaHWE MPOM3BELAEHWS NevaT U UHble
MaTepuarbl Ha AOM UK ANS NOMb30BaHMS B YMTalbHOM 3ane;

MonyyaTb MPaKTMYECKYID NOMOLLb B NOWCKE W BbIOOpe NPOWM3BEAEHMIA NeyvaTn U Apyrux
WCTOYHUKOB MH(hOpMaLK;

lMpoanesatb CPOK NOMb30BAHWS NUTEPATYPON B YCTAHOBIIEHHOM NOPSAKE;

Mcnonb3oBaTh  CnpaBOYHO-OMONMOrpacpuyecknin  annapat: Kkatanor M KapToTeku Ha
TPaOUUMOHHBIX HOCUTENSX;

Monyyatb 6ubnMoTeuHo-bubnuorpaduyeckme u MHMOOPMALUMOHHBIE 3HAHWS, HaBblKM W
YMEHNS1 CaMOCTOATENbHOrO Nob30BaHWS BUBNMOTEKON, KHUTOM, MHAPOPMALMEN;
[MpuHAMATB y4acTve B MEPONPUSATISX, MPOBOAUMBIX BUONNOTEKON;

N3bupaTtb 1 6biTb 13BpaHHEIM B BUBANOTEYHBIN aKTUB, OKa3blBaTb MPAKTUYECKYHD MOMOLLb
Bubnuoreke;

TpeboBatb COBNIOAEHUS KOHPUAEHUMANBHOCTI AAHHBIX O HEM W NEPeYHE YMTaEMbIX UM
MaTepmaros;

Obxanosatb AencTBus BubmMoTeUHbIX pPabOTHUKOB, YLLEMAAIOWMX €ro npaea, Y
pvpektopa LwKonbl Ne230 (koHTakTHbIN TenedoH 269-89-02)



3.2

OTBeTCTBEHHOCTb Nonb3oBaTenei 6MoNMoTeKu:

OsHakomutbest ¢ «[lpaBunamu  nonb3oBaHWs  GubnuoTekoi», NOATBEPAMB  pakT
O3HAKOMMEHUS C HUMKU U 0053aTenbCTBO 00 WX BbINOMHEHWM CBOEM MOAMMCHI0 Ha
yuTaTenbCckoM hopmynspe u cobnogath ux;

BepexHO OTHOCUTLCS K NPOM3BEAEHUSM Neyvatn W ApYriM HOCUTENAM UHOpMaLu,
nony4eHHbIM 13 hoHaa brubnuoTeku;

MpocmaTpuBaTh NOMNyYeHHble JOKYMEHTbI MW UX Bblgaye 1, B cnyvae 06HapyXeHUs Kakux-
nmbo pedekToB, coobwnTb 06 3TOM COTPYAHUKY Gubnnotekn. OmeemcmeeHHOCMb 3a
nop4y OOKyMeHmMo8 Hecem nocnedHuli NoIb308amerb;

3amMeHuUTb U3aaHus B CriyYae Ux yTpaTbl UK NOPYM TaKUMM XKe U3AAHUAMM, NMPU3HAHHBIMM
OubnunoTekon paBHOLEHHbIMK. PaBHOLEHHbIMKM CYMTAKOTCA AOKYMEHTbI, M3AaHHble, Kak
npasuno, 3a nocnegnue 1-3 roga v No CTOUMOCTU HE MEHEE CTOMMOCTM YTpaYeHHOro nbo
NCMIOPYEHHOTO N3AAHNS;

Bo3MeCTUTb CTOMMOCTb YTPaYEHHOO U3LaHMs B Crlyvae HEBO3MOXHOCTM €ro PaBHOLEHHOM
3ameHbl. [pu oLeHKe Kaxaoro M3faHns 3a OCHOBY NPUHUMAETCS €ro NepBoHavanbHas LeHa
(Mo y4eTHOM LOKYMEHTaLWK)

3a ytpaty HeCOBEPLIEHHONETHUMMN YUTaTeNsIMU NPOM3BEAEHUA MevaTn WU
3NEKTPOHHBIX HocuTenen MHgopmauumu us 6UGNMOTEeYHbIX POHAOB, M NPUYNHEHMNE
MM HEBOCMONHMMOrO BpeAa OTBETCTBEHHOCTb HECYT POAUTENM, ONEKYHbl,
noneynTeny;

MoBpexaeHHble MOMb30BATENAMM MPOM3BEAEHUS NEeYaT NpuHUMaoTCs B GubnmoTeky
TOMbKO MOCIE PEMOHTA;

BepexHO OTHOCUTBCA K WHOMY WMyLLecTBy 6MONMOTEKM, BO3MELATb MPUYMHEHHbIN
Bubnmoteke maTepuanbHbIn yiwepo;

B cnyyae oTkasa nonb3oBaTens BO3MECTUTb MPUYMHEHHBIN UM yliepd, agMUHUCTpaums
LUKOMbI BNpaBe 3agepaTb Bblgavy yvaliemycs AokymeHTa 06 o6pasoBaHM 40 NoraleHns
UM 3a0IKEHHOCTH;

ExxerogHo npoxoamTb NepeperncTpaumio ;

CoobLwatb B 6ubnmoteky B TeyeHne 30 aHel 06 U3MEHEHUM MECTa XUTENbCTBA, NepeMeHe
hamunum unu Homepa TeneqoHa;

Mpu BbIGLITUM 13 [BEOY BepHYTbL B BUONMOTEKY YMCnALLMECS 3@ NOSb30BaTENEM U3LaHUs Y
Opyriie JOKYMEHTI;

Bce n3ganus, B3aTble Ha aboHeMeHTe, HE0BXOAMMO BEPHYTb 40 25 Mas TEKYLLEro roaa;
NlvyHoe peno BblgaeTcs  BbIObIBAKWMM  yYalWMMCA TOMbKO MOCNE  BO3BPALLEHMS
nuTepaTypbl U Apyrux QOKYMEHTOB, B3ATbIX Ha aboHeMeHTe GUONMOTEKN U MPpWU HaNMYUK
cnpaBku M3 GUONMOTEKM O COAHHBIX AOKYMEHTAX;

BoibbiBatowwe cotpygHukm BOY CLU Ne 230 ortmevatotr cBoit 06XxogHOM nwmcT 'y
Oubnuotekaps. B nMpoTMBHOM Cry4ae OTBETCTBEHHOCTb NOXWTCS Ha NULO, BblAaBLIEE
[OKYMEHTbI;

3anpeljaetcs HaxoguTbcst B GUbNMOTEKe B BepxHeW ogexae, rpsisHon obysw, eBartb,
MPUHOCUTb  NPOAYKTbl MWTaHMs, TPOMKO pasroBapuBaTb, COpWUTb, MewwaTb paboTe
Bubnunotekaps v nocetutenei;

Bo3BpaLuatb 13gaHns, nonyyeHHble u3 hoHA0B G1UBNMOTEKN, B YCTAHOBMEHHBIN CPOK;

He HaHoCWTb yuiepba BblgaHHbIM U34aHWSM NepeyepkuBaHeM, NOMETKaMI Ha CTpaHuLUax,
He BbIpbIBaTh 1 He 3arnbaTtb CTpaHuL;

He HapywaTb pacctaHoBku oHaa B Gubnnoteke, He BbIHUMATL KapTOYEK M3 KaTaroros u
KapTOTEK;

He BbIHOCMTb M3 NOMeLLeHUs GubnMoTEKN NevaTHble U3gaHNs U Matepuanbl, eCrin OHU He
3anucaHbl B YMTaTENbCKOM (POPMYNIAPE UK APYTX YHETHBIX JOKYMEHTAX;



4. TOPAQOK 3ANUCH B BUBITMOTEKY

4.1

4.2

43

3anucb B GUbNMoTEKY NPON3BOANTCS Ha NPOTSHKEHUM BCEro y4ebHoro roga. 3anuch yyalmxcs B
OubrnmoTeky nNPOMCXOOUT Ha OCHOBAHWW KMACCHbIX CMWCKOB, MOAMMCAHHBIX  KMACCHBIM
PYKOBOAMTENEM, COTPYAHUKOB M y4MTENEN-M0 NacnopTy.

Ha «kaxgoro nonb3oBaTens B 6GWUOGNMOTEKe 3arnonHseTcs  uMTaTenbCkuii  popmynsp
yCTaHOBNEHHOro 06pasLia kak AOKYMEHT, AatoLwmii NpaBo Nonb30BaTbCst GUONNOTEKON.

Mpu 3anucn COTPYaHUKM GMONMOTEKM JOMKHBI 03HAKOMUTL MOJb30BATENS C HACTOSLLMMM NpaBUnamm.
OsHakomneHue ¢ npasunamu un 0043aTenbCTBO 00 UX BbINMOMHEHUW NONb30BaTENb noareepxoaet CcBOeil
NOAMUCHIO Ha YNTaTENBCKOM (DOPMYNSpPE.

5. NPABUIA NONb30BAHUA ABOHEMEHTOM U YATAIIbHbIM 3AJIOM

5.1

5.2

5.3

54

5.5

5.6

5.7

5.8

5.9

MporpammHas nutepatypa M y4yebHble nocobusi BblgalTCs Ha CpPoK Ao 1 Mecaua.
XyooxecTBEHHbIE M3gaHns - Ha 15 aHen (MakcumanbHo - 30 gHeit). M3 MHOTOTOMHbIX M3AaHMI
OAHOBPEMEHHO BblaaeTcs He 6onee 2 TOMOB.

KonnyectBo BblaaBaeMblX M3AaHWA: 3 ak3emnnspa 4ns yqawmxcs 1-4 knaccos,

5 3K3eMnnApoB 4ns yyawmxesa 5-11 knaccos.

Monb3oBaTenb 06513aH pacn1cbIBATLCA 3a KaXabl MOMyYeHHbIN Ha aboHeMeHTe  AK3eMMnsp
BbIJAHHOIO M30aHNS B KHWKHOM U yuTaTenbckoM chopmynsipax. [pn Bo3spaTe Npon3BeaeHui
neyaT UMM WHbIX MaTepuanoB B OMONMMOTEKY pacnucki MONb3oBaTeNst B €ro MpuCyTCTBUK
noravlakTcs noanucelo BubnmnoteyHoro paboTtHuka. Monb3oBaTeny — OETH PacnmCbIBaOTCS B
(hopmynsipax, HaunHas ¢ 5-ro knacca. Yvawmecs 1-4 knaccos 3a nosly4eHHble Ha aboHeMeHTe
W30aHWs He pacnuCbIBAKTCS.

UnTaTenbCkuin N KHWXKHBIA hOPMYNsipbl SBRSKOTCA AOKYMEHTaMM, YAOCTOBEPSIOLMMM (haKT 1
AaTy Bblgaum Nonb3oBaTento nevaTHbIX U ApYrMX UCTOMHWUKOB MHGOPMALK, 1 NX BO3BPALLEHNS
B Gubnmortexy.

lMpoaneHue cpoka NoNb30BaHNA W3LAHWAMU Pa3pELIaeTCs, eCnM Ha HUX HET cnpoca  ApYrux
ynTatenen, He 6onee ABYX pas noapsy .

MpoaneHue cpoka Nomnb30BaHUs Ha HOBbIE XypHarbl 1 KHUTM MOBbILLEHHOTO Crpoca MOXET BbITb
OrpaHuyeHo GubnuoTtekapem.

B unTanbHOM 3ane BbIAATCS 3HUMKMONEAWM, CNPaBOYHbIE U3AAHMS, PEOKUE, LEHHbIE

W €QMHCTBEHHBIE 3K3eMNAAPbI KHUAM U APYrMX MaTepuanos.

KaTeropuyecku 3anpeLlaeTcs BbIHOCUTb M3AaHMs U3 YATanbHOMO 3ana. Maganus u3 yntanbHoro
3ana MoryT ObiTb BbldaHbl HA AOM YMTATENO TOMbKO HA OCHOBAHWUM CNELMANbHOTO Pa3peLleHus
3aBsegytowero 6ubnunoTekon.

Uncno npomsseneHUn neyat U Opyrux AOKYMEHTOB, BblAABAaEMbIX B YMTANbHOM 3ane, Kak
NpaBuno, He OrpaHNYMBaETCS.

O6bmMeH npou3BedeHWA neyaT NPOW3BOAMTCA MO rpadmky paboTbl, YCTAHOBMEHHOMY
3aBegylolmmMm  6mbnuoTekod B COOTBETCTBMM C MpaBunamMu  BHYTPEHHErO pacnopsiaka
06Leobpa3oBaTenbHOrO YYpeXaeHus.

6. NPABWIA NONb30BAHUA YYEBHbBIM ®OHAOM

6.1

Bblgava, 00MEH K npuem y‘-le6HVIKOB npoun3BoauTCa JIMLOM, Ha3Ha4€HHbIM MPUKa3oM OUPEKTOpa LUKOJbI

Ans paboThl ¢ OHAOM Y4e6HMKOB.



6.2

6.3

6.4

6.5

6.6

6.7

Y4eBHIUKN Y4MTBIBAKOTCS 1 XPAHATCS B COOTBETCTBUW C YCTAHOBMEHHBIMI NpaBUaMu.

YyebHMKM BbIAAIOTCA B Hauane y4ebHOro roaa KnaccHbIM pyKOBOAMTENSAM Ha BECb KNacc Mof pacrnmucky B
Khure yyeta Bbigaun y4eOHWKOB. KnaccHble pyKOBOAMTENM OCYLLECTBNSIOT Bblgady Yy4eOHWKOB
yyaLLmmces B Knacce nog pacnmcky B BEAOMOCTM y4eTa Bblaaun y4ebHKoB, Mnbo B cnewBknaabiLLe.
Mony4nB KOMMNeEKT y4ebHMKOB, yyawmincs 06s3aH 0OEpHYTb WX M 3anONHWUTL B KaXOoM y4ebHuke
CBEEHNS 0 Monb3oBaTene (hamunus, UMs, Knacc, y4ebHbIn rog), MMeTb 0610XKy, GEPEXHO OTHOCUTLCS
K y4eOHOM KHUre.

MoBpexaeHHble y4ebHWKM MOryT ObiTb 3ameHeHbl GuONMOTeKon B TeuyeHne 4-X Heaenb nocne ux
MONyYeHUs NpU HaNMuMK B OOHAE NMLLHNX 3K3EMNNSPOB. 10 NCTEYEHMM STOTO CPOKA HUKAKWE NPETEH3NN
Ha Ka4yecTBO y4ebHMKa He MPUHUMAIOTCA.

Yyalypecs, nocTynuBLUME B LUKOMY B TEYEHWE y4ebHOro roga, nonyvarT y4ebHUKN MHANBUAYaANbHO Nog
pacrnucky B BEOMOCTM y4eTa Bblaaum y4eOHKOB.

Mepen coaveir yuebHukoB B 6BNMOTEKY B KOHLE y4e6HOro rofa KnacCHbIn pyKOBOANTENb NPOBEPSIET U
OLEHMBAET COCTOSHME Kakmoro yyebHuka y yuawwmxcs. [oBpexaeHHble y4ebHUKM OmKHbI ObiTb
OTPEMOHTMPOBAHSI.

Mpu Bo3BpaTe y4eOHMKOB MOAMMCK KITACCHBIX PYKOBOAUTENEN U yyawmxcst B KHure Bbiaaum y4ebHNKOB
noraviatTcs.

YyeOHWKM Ans NOBTOPEHWS Kypca BblAAKTCSA yYaliMMCS Ha OCHOBAHWM 3asiBMEHWS poauTenei noa
pacnucky 1 noanexar Bo3spary 40 23 aBrycra TekyLero roga.

7.0TBETCTBEHHOCTb NOMNb30BATENEN 3A HAPYLLEHUE NPABUN

7.1 Monb3oBaTenu, HapylwuBlUMe HacTosiwme [paBuna, HECyT rpaxaaHCKO-NPaBOBYH), YrOMOBHYH

OTBETCTBEHHOCTb B COOTBETCTBUW C AEMACTBYIOLLMM 3aKOHOAATENLCTBOM PO,

7.2 Tonb3oBatenu, Hapylwuelne HacCTodAllne npasuna, MOryt OblTb NMULLEHBI npaBa Mnorb30BaHUA

7.3

BubnmoTeKkomn Ha CPOK, yCTaHaBNMBaEMbI 3aBeayHoLLMM BMbnnoTekoN.
PaboTHukn 6MONMOTEKM, HApyLUMBLUME HACTOSLLME MpaBura, HECyT AWUCLUNIUHAPHYHO
OTBETCTBEHHOCTb B COOTBETCTBUN C AENCTBYHOLMM TPYAOBbIM 3aKOHOAATENbCTBOM.



